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AIMUHUCTPALIA
ApPOMAaTHOBCKOTO CEIIbCKOTO MOCEIEHUS
benoropckoro paitona
Pecniy6nuku Kpeim

[TOCTAHOBJIEHUE
06 anpens 2022r. ceno ApoMatHoe No83

00 ymeepircoeHuu aOMUHUCMPAMUBHOZ0 Pe2laAMEHMa NPEO0CmasieHuA
MYHUUURAaIbHOU yciayeu « Boloaua konuit npasosvix akmoe aomunucmpayuu,
HAXO00AWUXCA HA XPAHEHUU)

Ha ocnoBanuum ®epnepanbHoro 3akoHa ot 06 oxtsa6pst 2003 roma Ne 131-d3 «O6
oOIIMX MPUHIIUIIAX OPTaHU3AIMK MECTHOTO camoympaBieHus B Poccuiickoii deneparum,
OdenepanpHoro 3akoHa ot 27 wuwoma 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYr», PYKOBOJICTBYSChH
YcraBoM ApoOMaTHOBCKOTO CEIbCKOTro moceneHusi benoropckoro paiiona PecnyOnuku
Kpbim, anmuna#CTpatiisgs ApoMaTHOBCKOTO CEIBCKOTO MTOCEJICHUS, R 0 CHL A H 0 6 71 1 € M.

1. YTBEepauTe agMUHHCTPATHBHBIA DPETJIAMEHT NPENOCTABICHUS MYHHULMIAIbHON
ycinyru «Bpiiaua, Konuii mpaBOBbIX aKTOB aIMUHHUCTPAIIUHU, HAXOISIINXCS HA XPAHCHUIY.

2. JlaHHOE TIOCTAHOBIJICHHE TOJICKHUT OOHAPOJOBAHUIO HAa WHGOPMAIMOHHOM
CTEHJe aAMUHUCTPALMK ApPOMAaTHOBCKOTO CEIbCKOro mocelieHus benoropckoro paiioHa
Pecnyonuku KpeiMm, pacnosioxkeHHbI mo anapecy: 297635, Pecny6iauka Kpbim,
benoropckuii paiton, c. ApomarHoe, nep. Mupa,l, odummansHom  Ilopraine
[IpaButensctBa PecmyOmmku KpbiMm Ha cTpanuie beaoropckoro MyHHUIMITAIBHOTO
pationa (http:belogorskiy.rk.gov.ru) B pazmene «MyHUIMNaNbHBIE 0O0pa30BaHUA
paiioHa» noapasnues «ApOMaTHOBCKOE CEJIBCKOE MOCEIECHUE.

3. Hacrosiiee mocTaHOBJIEHHE BCTYIAET B CHIy CO JHS €ro O(PHUIMAIBLHOTO

00HapOI0OBaHMS.

4. KoHTpOJIb 32 BBINOJIHEHNEM HACTOSLIEr0 IOCTAHOBIJIEHHUSI OCTABIISAIO 32 COOOM.

IIpencenarens ApOMaTHOBCKOTO CEIIBCKOTO COBETA-
rJ1aBa aAMUHHUCTPALIMT APOMATHOBCKOTO CEIBCKOT0 MOCEICHUS N.B.Kynunos



Hpuioxenue
K [IocTaHOBIEHUIO aAMUHUCTPALIMH
ApPOMaTHOBCKOTO CENBCKOTO IOCEIICHHUS
ot 06.04.2022r. Ne 83
AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CTABJICHU MYHHMIMIIAJIBHON yCJIyIru «Bbliaya Konuii NpaBoBbIX AKTOB
aIMUHUCTPALMHU, HAXOASLIUXCH HA XPaHEHUN»

1. O0Me noJ1oKeHus

1.1. lIpeameT peryJMpoBaHus.

AIMUHHCTPAaTUBHBII pErVIAMEHT 10 MPEJOCTABICHUI0 MYHHUMIAIBHOW YCIIyTH
«Bpiaua Konuil MpaBOBBIX aKTOB aIMUHUCTPALMH, HAXOIAIIMXCS HA XpaHEHUN» (nasee -
aJMUHHUCTPATUBHBIA  perilaMeHT) pa3paboTaH B  LEIAX [OBBIIIEHUS KayecTBa
IPEOCTABICHUSI MYHHUIUNAIBbHON ycInyru, co3faHusi KOMGOPTHBIX YCIOBUH IS
(bu3NYECKUX U IOPUIUYECKUX JIUIl U ONPEIEIIAeT MOCIeI0BATEIbHOCTh U CPOKHU JEHCTBUIM
(aIMUHUCTpAaTUBHbIE TPOLEAYPbl) AIMUHUCTpAUUU ApPOMATHOBCKOTO  CEIbCKOTO
nocenenus benoropckoro paiiona PecryOnnku KpbsIM 1 ee 1OJKHOCTHBIX JIULL.

1.2. Kpyr 3asiBureJieit

3a nmoJiyueHneM MYHULIUIIAIbHON YCIYyTH MOTYT OOpaTUThCS:

1) rpaxxgane, a Takke OT UX UMEHHU 3aKOHHBIC MPEACTABUTENM WM MPEACTABUTEINH,
NEHUCTBYIOUIUE B CUITY TOJITHOMOYH, OCHOBAaHHBIX Ha JIOBEPEHHOCTH;

2) COTPpYAHUKH AJMUHUCTpAlUM APOMATHOBCKOTO  CEJIBCKOIO  IMOCEJICHUS
benoropckoro paitona Pecnyonumku KpbIM ¥ 1OJBEIOMCTBEHHBIX — yUPEKIACHHM
AnMmunucTpanid  ApPOMAaTHOBCKOIO  CEJIBCKOTO IoceneHus benoropckoro panoHa
PecnyOnuku Kpeim;

3) uHAMBHUIyalIbHbIE IPEATIPUHUMATENY;

4) 1opuadyecKkue JuUa U JIMLA, JEHCTBYIOIIME OT MMEHHM IOPUAMYECKUX JIHI] B
COOTBETCTBUM C 3aKOHOM, UHBIMH ITPABOBBIMHU AKTAMU U YUYPEAUTEIbHBIMU JTOKYMEHTAMHU
0e3 TOBEpEHHOCTH;

5) mnpencraBUTenW, JEWUCTBYIOIIME B CHJIy T[OJHOMOYUM, OCHOBaHHBIX Ha
JOBEPEHHOCTHU WJIM MHBIX 3aKOHHBIX OCHOBaHUX (J1ajiee — 3asiBUTEIN ).

1.3. TpeOoBanusas K TOPAAKY HH(POPMHPOBAHUS O TMPEIOCTABJICHUU
MYHUIUNAJIBHON YCIYyTH

1.3.1. TIlopsamox mnomaydyeHus uWHGOpPMAUU  3aiBUTEISIMA 1O  BOIpOCaM
MPEA0CTABIEHUS MYHULIMITAIBHON YCIYTH U YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMA JUISI TPEJOCTABICHHUS MYHULMIAIBHON YCIYrH, CBEAEHUH O XOJe
MPEJIOCTABIICHUSI YKa3aHHBIX YCIIYT, B TOM YHUCJE€ Ha O(PUIMAIBHOM cailTe, a Takke Ha
EaunHoMm mopTasie TocyAapCTBEHHBIX M MyHULMNAIbHbIX yciyr (pynkuuil) u Iloprane
roCyIapCTBEHHBIX U MyHUIIMNATBHBIX yCIyT (pyHkuumii) Pecny6muku Kpobim.

1.3.2. Uudopmaruio mo BOMpocaM IMPeIOCTABICHUS MYHHUIMIIAIBHOW YCIYTU U
YCIIyT, KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMH U O0OS3aTeNbHBIMHU JJIsi IPEIOCTaBICHUS
MYHULMINATBHOM YCIIyTH, CBEACHUI O XOJ€ NMPEJOCTABICHHS YKA3aHHBIX YCIYI, B TOM
yuciie Ha o(dUUMaIbHOM caiTe, a Takke Ha EJIWHOM mopraje rocyJapCTBEHHBIX U
MYHULIMNAJIbHBIX  yeuyr  (pyHkuwit) (manee - Engunsiii moprtan) u  Iloprane



rOCyJapCTBEHHBIX M MYHUIUNAIbHBIX ycuyr (dynkuuil) Pecnmy6muku Kpeim (manmee -
PernonanbHbIi TOPTAT) MOKHO MOJTYYUTH:

-B aIMUHUACTPALINH:

-B YCTHOH (hopMe Mpu JIMYHOM OOpallleHHH;

-C UCTIOJIb30BaHUEM TeJIe(OHHOM CBSI3H;

-B  (popmMe DIEKTPOHHOrO JOKYMEHTa IIOCPEICTBOM HAaNpaBJICHWs Ha ajpec
AIEKTPOHHOM MOYTHI;

-I10 TUCbMEHHBIM O0OpalIEHUSIM.

1.3.3. B ¢umnanax I'BY PK «MHoropyHKIIMOHATBHBIA HEHTP MPEeIOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIyr» (manee - MOL) npu nuyHoM oOpaiiieHuu.

Nudopmanus o MeCTOHAXOXIEHUH U Tpaduke pabOThI, CIPABOYHBIX Teie(oHax,
opurmmaneHeix caiitax MOIL] mpenoctaBieHus: TOCYyIapCTBEHHBIX M MYHULMMATbHBIX
yeayr Pecniybnuku Kpeim pasmemena na EgumHoM moprane MHOTO(MYHKIIMOHATBHBIX
[IEHTPOB TMPEAOCTABICHUS TOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX yciayr PecrnyOnuku
Kpeim B uHbOpMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  cetu  «lHTepHeT» -
http://md.crimea.ru.

1.3.4. Ha ouImaIbLHOM MHTEPHET-canTe AJIMHUHUCTpaUu -
https://aromatnovskoe.rk.gov.ru/ru/index.

1.3.5. B undopmanmonHo-TeIeKOMMyHUKaIIMOHHON cetu «WHTepHer» Ha EamHoMm
noprane u (uiu) PernonansHom noprane (nanee - Equnbiii u PernonanbHblil moprtadn).

Ha Enunom u PernonanbHOM nopraie pa3MelaeTcs ciaeayoas nupopmarusi:

1) ucuepnbiBatolMil MEPEUYECHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULMINAIBHOW YCIyTd, TpeOOBaHMS K O(DOPMIIEHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKKe
MepeuYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE NPEICTABUTh IO COOCTBEHHOU
WHUIINATUBE;

2) Kpyr 3asiBUTEJICH;

3) CpoK mpeoCcTaBIEHUsI MyHULIUIIAIbHON YCIYTH;

4) pe3yNnbTaThl MPEJOCTABICHUS] MYHUITUTIAIBHOW YCIIYTH, TIOPSIOK TPEICTaBICHUS
JNOKYMEHTA, ABJISAIOLIETOCS PE3yJIbTaTOM IIPEAOCTABICHNUS MyHULMITAIIBHON YCIIYTH;

5) pa3Mep TOCyJapCTBEHHOH TMOIIIMHBI, B3UMAaeMOM 3a IPEJOCTaBJICHHUE
MYHULIMNAIBHOUN YCITyTH;

6) ucUeprbIBalONIMM MepedeHb OCHOBAaHUM i NMPUOCTAHOBJICHUS WM OTKa3a B
MPENOCTaBIECHUHA MYHHUIIUNIAIbHON YCIIyTH;

7) o mpaBe 3asBUTENA Ha JocyAcOHoe (BHecyneOHOe) oO0X»ajaoBaHUE ACHCTBUIA
(Oe3neiicTBUsl) M peUIeHUM, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJl€ MPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITYTH;

8) dopmbl  3asBlIeHUN  (YBEIOMJICHMM, COOOINECHUI), HCIOJIb3yeMbIe MpHU
MPENOCTABICHUHA MYHHUIIUIIAJIBHON yCIIYTH.

Nudopmanus nHa Enunom u PervoHambHOM TmOpTajie O TOPSAKE M CpPOKax
IIPEAOCTABICHN MYHULMIIAJIBHOW YCIYTM HAa OCHOBAaHUM CBEJCHUM, COACPKAILIUXCA B
dbenepaibHONW TOCYIapCTBEHHON wWH(popManuoHHoi cucreme «DenepanbHblii peecTp
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX  ycayr  (QyHKmuit)»,  peruoHaIbHOU
rocy/apcTBeHHOM WH(POpMalMOHHON cucteme «PeecTp rocyaapcTBEHHBIX YCIYyT
(bynxmuit) Pecrrybmuku Kpbsimy, ipeiocTaBisieTcst 3asiBUTENIO O€CTUIATHO.



Hoctyn k wuHpOpManmMU O CpOKaX MW TOPSJKE TPEIOCTABICHUS YCIyTH
OCYUIECTBJISIETCSl 0€3 BBINOJHEHHUS 3asBUTENIEM KaKUX-TuO0 TpeOoBaHUM, B TOM uucie 6e3
UCIIOJIb30BAaHUSl TPOrPAaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE
CpelcTBa 3asBUTENA TpeOyeT 3aKIIOUEHHUs JIMIEH3MOHHOIO WM WHOTO COTJIAIIEHUS C
npaBooOiasaTeeM MPOTPaMMHOIO OOeCHedYeHHs, MPEeayCMaTPUBAIOIIETO B3UMaHUE
IUIaThl, PETUCTPAIMI0 WIM aBTOPU3ALMIO 3asBUTENS WJIM MPEAOCTaBICHUE UM
NEPCOHANIbHBIX JJAHHBIX.

1.3.6. Ha uapopManimoHHbIX CTeHIaX B AJIMUHHUCTpAIMH, a Takxke B ceTH VHTepHeT
Ha OQUIIMATHLHOM caiiTe AJIMHHUCTPAIMA Pa3MEIICHBI CIeayionme WH(pOpMaImoOHHbIC
MaTepHuabl:

- aapec, HoMmepa TeneoHoB U (akca, rpaduk padOTHI, aApec AIEKTPOHHON MOUYTHI
QIMUHUCTPAIIMK, a TakKe CTPYKTYpHOTO  TOJApa3NelieHUs, HEMOCPEICTBEHHO
MIPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY;

- rpaduK JIMYHOTO TIpHeMa TJABOM aJMUHUCTpAIlMM, €ro 3aMEeCTUTEISIMH,
JOJDKHOCTHBIMUA ~ JIMIIAMU ~ aIMUHUCTPAIlUU, CIHEIUAINCTaMH, OTBETCTBEHHBIMU 34
MPEI0CTaBICHUE MYHUITUTIATBHOU YCITYTH;

- HOMep KaOMHEeTa, B KOTOPOM MPEOCTABISIETCS MYHUIIMITANIbHAS yCiIyra, (haMuiuu,
MMEHA, OTYeCTBA M JOJDKHOCTH CHEIHAINCTOB, Y4YacTBYIOIIUX B MPEIOCTaBICHUU
MYHUIUTIATIBHON YCIYTH;

- CBEJICHUSI O TIPEIOCTABISIEMON MYHUIIUTIAIbHON YCIIYTE;

- MepeyeHb JOKYMEHTOB, KOTOpBIC 3asABHUTENb JOJDKEH TPEICTABUTH IS
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

- 00pa3libl 3aM0JHEHUS JOKYMEHTOB;

- MepedYeHb OCHOBAHWM JJIA OTKa3a B IMPHUEME JOKYMEHTOB, MPHOCTAHOBJICHHUS M
OTKa3a B MPEJ0CTABICHUA MYHHUITUTIATLHON YCIyTH;

-  U3BJCUCHHMS W3 aJIMHHHCTPATHBHOTO  pETJaMEHTa, pPerIaMEHTHPYIOUIHE
MPEIOCTaBICHNEe MYHHUIIMNAIBHOW YCIYTHM, B TOM YHCIE CTaHAApT MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, TIOPSAIOK, COCTaB, MOCIEAOBATEIIbHOCTh U CPOKH BBITIOJHEHUS
aIMUHUCTPATUBHBIX TpoIeayp (IeWcTBHil), TpeOOBaHUS K TOPSIAKY MX BBIMOJHEHUS, B
TOM 4YHCI€ OCOOCHHOCTH BBIMOJIHEHUS aJIMUHHUCTPATUBHBIX TMpoLenyp (IeUcTBHUil) B
AJIIEKTPOHHOM (hopMme.

Nudopmarmonublii  CcTeHA,  cojaepKamuii  uWHQOpPMaNMIO O  MpOLEeIype
MPEAOCTABICHUS MYHUITUTIATLHOM YCIIYTH, pa3MEIICH B XOJUIE aIMUHUCTPALIIH.

Ha odunuansHoM caifte AaMuHHCTpanuu HHGOpMaIUs pa3MelleHa B pasfere,
MIPETYCMOTPEHHOM [Tl pa3MeIeHUs HHGOPMAIHK O MyHHUITUTIATBHBIX YCITyTax.

KoHcynbpTHpOBaHHE 1O BOMpOcaM TPEAOCTaBICHUS MYHHUIUIIAILHON — yCIIyTH
OCYILIECTBIISIETCS OECIUIATHO.

CrienuaiiicT, OCYIISCTBIISIFONTNN KOHCYJIBTHPOBaHUE (ITOCPEICTBOM TeneOoHA HIIH
JUYHO) TI0 BOIPOCAM TMPEIOCTABICHUS MYHHUIIUIIAIBLHOW YCIyTH, TOJDKEH KOPPEKTHO U
BHUMATEIIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Tpu KOHCYIBTUPOBAHUY TIO TeNle(hOHY CICIIHAINCT TOJDKEH Ha3BaTh CBOIO (pammuinio,
UMS W OTYECTBO, JOJDKHOCTh, a 3aTeéM B BEXJIHBOM (opmMe YeTKO M MOAPOOHO
MPOUH(POPMUPOBATH OOPATUBIIIETOCS IO HHTEPECYIONTUM €0 BOIIPOCAM.

Ecnu cnenmanuct He MOXKET OTBETUTh HAa BOIIPOC CAMOCTOSTEIHHO, TUOO MOATOTOBKA
oTBeTa TpeOyeT MPOAOIIKUTEIHHOTO BPEMEHH, OH MOXET MPEJIOKUTh OOpaTUBIIEMYCS



0o0paTUThCA MUCBMEHHO, JIOO HA3HAYUTH JPYroe yA0oOHOE Uil 3aMHTEPECOBAHHOTO JIHUIIA
BpeMs JJIs TIOTy4eHUs! HHPOPMAaLIUH.

Pexomenayemoe Bpems A Tene(OHHOTO pasroBopa - He Oonee 10 MUHYT, TUYHOTO
ycTHOTO nHGOpMUpOBaHUA - HE Oosee 20 MUHYT.

WuauBuayanbHOe MUCBMEHHOE WHGOpPMHUpOBaHHE (IO DJIEKTPOHHOH  IOYTE)
OCYILECTBIISICTCSl IyT€M HAaIpaBJIEHUS SJIEKTPOHHOTO MHCbMa Ha aApec SJIEKTPOHHON
HOYTHI 3asIBUTENS U JJOJDKHO COJIEPKaTh YETKUI OTBET Ha IMOCTABJICHHBIE BOIIPOCHI.

NuauBuayanbHoe NHCbMEHHOE HMH(POpMUpOBaHHE (MO TIOYTE) OCYUIECTBIACTCA
MyTeM HaIlpaBJICHUS MHUCbMa Ha MOYTOBBIN aJpec 3asiBUTEIS U JOIHKHO COIEP)KaTh YSTKUHN
OTBET Ha MOCTaBJICHHBIE BOMPOCHI.

2. CtanaapT npenocTaBjieHuss MYHUIMIIAJIbHON YCIyTH

2.1. HaumeHoBaHWe MYyHHUIIMNAIBHOW YCIyrd - Bpimaua komuii mpaBOBBIX AaKTOB
aJIMMHUCTpPALIUU, HAXOASIIUXCS Ha XpaHEHUH.

2.2. MyHunMnanpHasi yciyra npenocTaBiIseTcs aJMUHUCTpanued ApoMaTHOBCKOTO
cesibckoro  moceneHus benmoropckoro  paiiona PecnyOnuku  Kpeim  (manee  —
aIMAHUCTPALIHS ).

2.2.1. AamuHHCTpanusl OpraHu3yeT NpPEIOCTaBICHUE MYHUIIMIAIBHONW YCIyTrd Ha
6aze M®II.

2.2.2. Anpmunuctpanus, M®II, na 6a3ze KOTOpPOro OpraHU30BaHO MPEIOCTABICHUE
MYHULMINIATBHOM YCIIYTH, HE BIIpaBe TpeOOBATh OT 3asBUTEIISI OCYLIECTBIEHUS JEHCTBUM, B
TOM YHUCJE COrJIacoBaHWi, HEOOXOAMMBIX I TOJYyYEHHUS] MYHHIMNAIbHOW YCIYTHM U
CBA3aHHBIX C OOpalleHWEM B HHBIE TOCYAAPCTBEHHbIE OPraHbl (OpPraHbl MECTHOIO
CaMOYIIPaBJIEHUs1), OpPraHU3alld, 32 HCKIIOYEHUEM MOJYYECHHs YCIYT, BKIIIOUEHHBIX B
MEepeUYeHb YCIAYr, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU U  00S3aTE€IbHBIMH IS
MPEIOCTABIICHUS! MyHULIUTIATbHBIX YCIIYT.

2.3. KoHeyHBbIM pe3yJbTaTOM MPEJOCTABICHUS MYHULUNAIBHON YCIYTH SBISIETCS
Bblj1aua (HaIlpaBJIeHHE) 3asBUTENIO pe3yiIbTaTa MPeI0CTaBICHNS MyHUIIUIAIbHON YCIyTH.

Pe3ynbratom npenocraBieHUs] MyHULIUNAIBHON YCIYTH SIBJISETCS:

1) Bbmaua 3aBepeHHOM B YCTAHOBJIEHHOM TOpSAKE KOMHMM IPAaBOBOTO aKTa,
HaXOJIIErocs Ha OTBETCTBEHHOM XPAHEHHUHU B KOHTPOJIBHO - OPraHU3allMOHHOM OT/IEJIE;

2) oTBET 00 OTCYTCTBUH 3aIlpallliBACMbIX CBEICHUN;

3) pexomeHAaIMs O JaTbHEHIIMX My TIX MOUCKA HEOOXOAMMOM HHPOpMaLnK;

4) oTKa3 B pacCMOTPEHUU OOpaIIeHHs] C MOTUBHPOBAHHBIM U3JI0KEHUEM €r0 MPUYUH.

2.4. Cpox mpenocTaBieHUsT MYyHUUUIIAIBHOW YCIYIM HE JOJDKEH NpeBbIIATh 14
(ueTblpHANLIATH) JHEHM C€O JHSA pPErucTpaluu  3asBJIE€HUA O MPEAOCTaBIICHUU
MYHHIIMIIATIFHOW yCIYyTH M HMHBIX JOKYMEHTOB, YKa3aHHBIX B TMYHKTe 2.6 HACTOSIIETO
aJIMMHHACTPATUBHOTO periameHTa. CpoKH MPOXOXKIEHUS OTACIBHBIX aJMHUHUCTPATUBHBIX
OpoUEeAYyp U CpPOKHU BBIMOJHEHHSI JEHCTBUM OTHEIbHBIMU JIOJDKHOCTHBIMH JIUIIAMU
yKa3aHbl B pa3jiesie 3 HaCTOSIIEero aAMUHUCTPATUBHOTO perjlaMeHTa.

2.5. AnvuHuctpauus oOecreduBaeT pa3MeEUIeHHEe W aKTyalu3aldio TepedHs
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEAOCTAaBICHUE MYHHUIMIATIbHON
yCIyTd, Ha CBOEM O(HUIMAIBHOM CcalTe, a Takke B COOTBETCTBYIOIEM pa3jelie
(henepaabHOTO peecTpa.



2.6. McuepnpiBaromnii I€peyeHb JOKYMEHTOB, HEOOXOIUMBIX UIsl NMPEAOCTABICHUS
MYHULANAIBHON YCITYTH.

2.6.1. UcuepnbiBatonuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABIICHUS
MYHULANAIBHON YCITyTH.

WcuepnpiBatonnii  mnepeyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM WHBIMH HOPMATHMBHO-IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS
MYHULANIAIBHON YCIYTH, MOJIEKAIINX MPEICTABICHUIO 3aBUTENEM:

1) mist puzraecKux JuiL;

- MMMCBMEHHOE 3asBJICHHE (3ampoc) O BhIJaue KOMWHU TPABOBOTO akTa 1Mo ¢opme,
COrJIaCHO MPUJIOKEHUIO | K HacTosimeMy AJIMHUHHCTPATUBHOMY PErJIaMEHTy WM 3alpoc
OT HOTapHyca, B CIIy4au BCTYIUICHHS B HACIIEJCTBO;

- TOKYMEHT, YAOCTOBEPSIOIINIA JTUYHOCTD (MACIOPT WM UHOW JOKYMEHT);

- JIOKYMEHTBI, MOATBEPKJIAIOIIAE TMOJHOMOYMSA 3aKOHHOIO MPEICTABUTEIS
rpak/1aHUHA;

2) sl FOPUANYECKUX JIUI U MHAUBUAYATbHBIX MIPEANPUHUMATEICH:

- 3asiBJICHKE (3aIIpOC) O BblIaye KOMMHU [TPaBOBOIO aKTa Ha OJJaHKE OT OpraHU3aluy 3a
NOJIMUCBI0 PYKOBOAUTENS MO (opMe, COIIacHO MPUIOKEHUI0 2 K HaCTOSALIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- JOKYMEHT, YJIOCTOBEPSIIOIIMN JIMYHOCTb M IIOJHOMOYHMS IPEACTABUTEISA
NENCTBOBATh OT UIMEHM FOPUINYECKOIO JINLA;

3) i COTPYAHMKOB AJIMHUHHCTPAallMM W TOJBEJOMCTBEHHBIX YUPEKICHUN
AJIMUHHUCTpalnH:

- cye0Has 3alrcKa O BblJJaye KOMHUH MPABOBOI'O aKTa, COMVIACHO MPUJIOKEHUIO 3 K
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENb BIIpaBe, IO COOCTBEHHON MHUIMATUBE MPEACTABUTH JOKYMEHTHI (MM HX
KOIIHU), COJIEprKAIllie JOTOTHUTENbHbIE CBEJICHNUS, OTHOCAIIMECS K TEME 3ampoca.

JlaHHBII ~ MepeyeHb  SABIAETCS ~ MCUEPIBIBAIOIMM WM HE  IPEANoJaraer
MEXBEJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.2. HcuepnpiBaronyuii epevyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU C
HOPMATHMBHBIMM MPABOBBIMU aKTaMU [JIs MPEAOCTABIEHUS MYHHIIMIIAIBHOM YCIIYTH,
KOTOpPBIE HAaxoIATCS B PACHOPSIKEHWH TOCYJAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpaBJEHUS MW HWHBIX OPraHoB, W TMOJICKAIIMUX TMPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOI'O B3aUMO/ICUCTBUS:

[lepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATHUBHBIMH
MPaBOBBIMHU aKTAMHM JJIs1 PEJOCTABICHHUS MyHUIIMNIATIBHON YyCIyTH, KOTOPbIE HAXOASTCS B
pPacnopsKeHUH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYTPABIIEHUS U MHBIX
OpraHoB, W MOJUIEXKAIIUX  MPEJACTABICHUIO B  paMKaX  MEKBEIOMCTBEHHOIO
B3aMMOJICMCTBUS HE IPELYCMOTPEH.

2.6.3. Komuu JTOKYMEHTOB JOJKHBI OBITh 3aBEpPEHbl TMOMAMUCHIO 3asBUTENS C
yKazaHueM (paMuINi U WHUIIMAIOB (OTYECTBO B MHUITMATIAX - TIPU HAJUYHH) 3asABUTEIIS, a
TaK)Xe JaTbl 3asBJIECHMS. JIMCTBI, COCTaBIAIOIIME KOMHUIO OJHOIO JOKYMEHTA, JOJIKHBI
OBITh MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. Ilpm mnojgadye 3asBICHUS W NPUIATAEMBIX K HEMY JOKYMEHTOB JINYHO
3asIBUTEJIEM COTPYAHUKY aJMUHHUCTPALMH, IPEABABISIETCS TOKYMEHT, YAOCTOBEPSIOIINN
JMYHOCTH (PU3MUECKOro JIuIa (€ro npeacTaBUTENs ), MPEACTaBUTENS IOPUIUIECKOTO JINLIA,



JOKYMEHT, TMOATBEPKAAIOMIMNA  TMOJHOMOYHS  MpEeACTaBUTENS  (U3HUECKOTO  HIIU
IOpUAMYECKOro Juia (Mpu mojave 3asBieHUs npeacraBurenem). CekpeTapb KOMUCCUU
M3TOTABJIMBAET KOMHIO JIOKYMEHTA, YJIOCTOBEPSAIONIETO JUYHOCTh (PU3UYECKOTO Jinlia (ero
NpeICTaBUTENISA), MPEICTABUTENS IOPUAMYECKOrO JIMIA, JOKYMEHTa, MOJTBEPKAAIOIIETO
MOJIHOMOYHUS TpPEACTaBUTEN (U3MUECKOr0 WIM IOPUAMYECKOTOo Juia (mpu mojaaye
3asiBJICHUS NIPEJICTAaBUTENIEM), M BO3BpAIlaeT YKa3aHHbIC IOKYMEHTHI.

2.6.5. AnMUHHCTpaIs HE BIIpaBe TPeOOBATh OT 3asIBUTEIIA:

1) mpencraBneHus AOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS JCHCTBHIA,
MPE/ACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE NPELyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU AaKTaMH, PpETYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3H C
MPEAOCTABICHUEM MYHULIMIIATBHOMN YCIYTH;

2) mpeAcTaBi€HHUs JTOKYMEHTOB W MH(OpPMAlMHM, B TOM YHCIE NOATBEPKIAAIOLIUX
BHECEHHME 3asBUTENIEM IUIAThl 3a MPEAOCTABICHHE MYHULUNAIBHOU YCIYI'H, KOTOPBIE
HaxXOJsATCA B  pAaCIOpsDKEHMM  OpPraHoB  MECTHOTO  CaMOYMpaBJIeHHUs  JHOO
IIO/IBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBJICHHUS OpraHU3alMi, y4acTBYIOIIHX B
IIPEIOCTABICHUN MPEIyCMOTPEHHbIX 4acThto 1 crateu | denepanbHOro 3akoHa or 27
utonga 2010 r. Ne 210-®3 «O6 opraHuzanuu NpPeIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT» MYHUIUIAIBHBIX YCIYyTI, B COOTBETCTBUM C HOPMATHBHBIMHU
nmpaBoBbiMM akTamu Poccuiickoit ®enepanny, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
PeciyOnuku  KpbiM, MyHUIIMTIATBHBIMM TPABOBBIMH  aKTaMH, 32 HCKIIOUYEHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B ONPEAEIICHHBIN YacThio 6 cratbu 7 PefepanbHOTO 3aKOHA OT
27 mons 2010 r. Ne 210-®03 «O0 opraHuzauuy NpPeIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHUIMNAIBHBIX YCIYI « II€pEeYeHb JIOKYMEHTOB. 3asBUTENb BIpaBE IPEICTaBUTH
yKa3aHHbIE JOKYMEHTbl U MH(OPMAIMIO B OPraHbl, MPEAOCTABIAIONINE MyHUIUIIAIbHBIC
YCIIyTH, 10 COOCTBEHHOW MHHUIIMATHUBE;

3) ocCyuiecTBICHUSI NIEUCTBUNA, B TOM YKCJE COTJIACOBaHUMN, HEOOXOMMMBIX JJIs
MOJIyYeHUSI MYHMLMINAJIbHBIX YCIYIT M CBSI3aHHBIX C OOpallleHMeM B  HHbIE
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIECHUS, OpraHU3alHUH, 34
UCKJIIOYEHHEM TMOJY4YEeHHMs] YCIYr M TMOJy4eHHMs JIOKYMEHTOB U HH(popMaluu,
IIPENOCTABIIIEMBIX B PE3YJIBTATE MPEAOCTABIECHNS TAKUX YCIYT, BKIFOUEHHBIX B IIEPEYHH,
yKazaHHble B yactu 1 ctateu 9 denepanpHoro 3akoHa ot 27 utonst 2010 1. Ne 210-03 «O6
OpraHu3alMH NPEAOCTABICHHS T'OCYJaPCTBEHHBIX U MyHULUMIIAIBHBIX YCIyT»;

4) mnpencraBieHUs JOKYMEHTOB W WHGOpMAIMM, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTABICHUS MYHUIMNAIBHOM YCIyrd, J1ubo B
MPEAO0CTABICHUN MYHUIIUIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) u3MEHeHHe TpeOOBaHWU HOPMATUBHBIX MIPABOBBIX AaKTOB, KaCaroOIIMXCS
MPEAOCTABICHUS MYHHUIIMITAIIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHON MO/Iayu 3asiBJICHUS O
MPEA0CTABICHUN MYHUIIMNIATBHON YCIIYyTH;

0) HasMyhe OIMMOOK B 3afBIICHUU O TMPEAOCTaBICHUM MYHULUIAIBHOM YCIYTH U
JNOKYMEHTaX, IMOAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYHUIMNAIbHOM yciIyru, Jud0 B
MIPEAOCTABIEHUN MYHHMIMIAIBHONW YCIYyTM M HE BKIIFOYEHHBIX B IIPEICTABIICHHBIN paHee
KOMIUJIEKT TOKYMEHTOB;



B) MCTEUYCHHE CpPOKa JEHUCTBHs JNTOKYMEHTOB WM HW3MEHEHHE WH(OpMAIuy Mocie
NEPBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEeIOCTaBICHUS
MYHUIUTIATBHON YCIIYTH, TUO0 B MPETOCTABICHUN MYHULIUTTAILHON YCIYTH;

') BBISBJICHUE JOKYMEHTAJIbHO IMOJTBEPKICHHOTO (pakTa (IPHU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONPABHOIO JAecTBusi (0e3leicTBUS) JOJDKHOCTHOTO —JIMIIA OpraHa,
IPEIOCTABISIONIET0 MYHULIUIIAIBHYIO YCIYTY, MYHUIIMIIATBHOTO CIIY)Kalllero, padOTHHUKA
M®II, paboTHHKa OpraHU3aliy, IpeayCMOTpeHHON YacThio 1.1 cTtateu 16 denepanbHOTO
3akoHa ot 27 wurons 2010 1. Ne 210-®3 «OO6 opraHuzauuu NOpeaOCTaBICHUSI
rOCYJIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT», MPH NMEPBOHAYAIHLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIi TPEIOCTABICHUS MYHHIMMNAIBHOW YCIyrd, MO0 B
MPEJOCTAaBICHUN MYHUIUMIIAIILHOW YCIYyTH, O 4YeM B MHCHMEHHOM BHUJIC 32 MOJIIUCHIO
PYKOBOJUTENSL OpraHa, MNPEIOCTaBIISIIONIETO MYHUIUMIAIBHYIO YCIYTY, PYKOBOIUTENS
MO®I][ npu mnepBOHaYaldbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEeIOCTaBICHUS ~MYHULMIAIBHOM  yCcIyru, Ju0O PYKOBOAMUTENS  OpraHU3allvu,
npeaycMoTpeHHol yacteio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urois 2010 r. Ne
210-®3 «OO0 opraHu3auy MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIAIBHBIX
YCIIYT», YBEAOMIISIETCSI 3asBUTENIb, a TAKXKE IMPUHOCATCS W3BUHEHHS 3a JTOCTABIICHHBIC
HEy100CTBa.

5) mnpenocrtaBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB H HH(OpMAIHUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 denepanpHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIy4YaeB, €CIIA
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BITHE SBIACTCS HEOOXOIUMBIM
YCJIOBHUEM TMPEIOCTABICHUS TOCYJAPCTBEHHOW WM MYHULMNAIBHOW YCIYyTH, W HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepalibHbIMU 3aKOHAMU.

2.7. NcuepripIBaronui repeyeHb OCHOBAHNUM I OTKAa3a B PUEME JOKYMEHTOB!

1) HempaBuIIbHOE 3alOJHEHUE 3alpoca, a TaKXKe OTCYTCTBUE B 3alpoce JaHHBIX,
coaepKaluxcs B npuiioxxkenuu 1, 2, 3 Permamenra;

2) 3amoJIHEeHKE 3arnpoca Hepa30OPUUBBIM, HE TTOIAIOIIUMCS IIPOYTEHHUIO TTIOYEPKOM.

2.8. HMcuepnbiBaromiuii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBJICHHS WJIM OTKa3a B
MPENOCTaBIECHUHA MYHHUIIUNIAIbHON YCIyTH:

2.8.1. OcHOBaHUl 711 IPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIUMIIAIIBHOW YCIyTH
3aKkOoHOIaTenbCcTBOM Poccuiickon denepanuu He PeayCMOTPEHO.

2.8.2. HcuepnbiBatonuii IMepeuyeHb OCHOBAaHUWM IS OTKa3a B IHPEIOCTABICHUU
MYHHUIUNIAIBHON YCIYTH:

1) ecoiu B 3ampoce 3asgBUTENSI OTCYTCTBYeT Tema (BOIMPOC), XPOHOJOTHUS
3anpammBaeMon nHpopmanuy;

2) ecnau OTBET MO CYLIECTBY MOCTAaBIEHHOTO B 3alIPOCE BOMPOCAa HE MOXKET ObITh JaH
0e3 pasriamieHusi CBEJICHUN, COCTABISIONIUX TOCYJAPCTBEHHYIO WM MHYIO OXpaHSIEMYIO
(dbenepalibHbIM 3aKOHOM TaliHy. 3asBUTEIIO COOOIIAETCS O HEBO3ZMOXKHOCTH JaTh OTBET I10
CYILIECTBY MOCTABJICHHOTO B 3alIPOCE BOMPOCA B CBA3U C HEJIOMYCTUMOCTBIO pa3rilalllCHUs
YKa3aHHBIX CBEJCHUMN. YKa3aHHasi nHPOpMAIMs MOXKET OBITh MPEAOCTABIIEHA TOJBKO TIPH
HaJIMYUU y 3asBUTEJNSI JOKYMEHTAJIBHO MOJTBEPKICHHBIX MIPaB HA MOJIyYEHUE CBEACHUM,
coJiep KalnX TOCYIapCTBEHHYIO TallHy W/WIN KOHGUAECHITUATHHYIO HH(POPMAIIHIO;

3) ecnu B 3ampoce COACPKUTCS BOMNPOC, HA KOTOPBIA 3asBUTENIIO paHee
HEOJHOKPATHO JaBajUCh MUCbMEHHbBIE OTBETHI MO CYHIECTBY, U IIPU 3TOM HE MPUBOASITCS



HOBBIE JIOBOABI U  OOCTOATENbCTBA. [J1aBa  BOpaBe MPHUHATH  PELICHHE O
0€30CHOBATENILHOCTH OYEPEHOTO 3anpoca U MPEeKpalleHUH TMEPEenucKd MO0 JAaHHOMY
BOIIPOCY MpPH YCIOBHM, 4YTO YKa3aHHBIM 3alpoC W paHEEe HaIpaBIsIEMbIE 3alpOCHI
HaIpaB/UINCh B OJUH M TOT K€ OpraH WM opraHuszanuio. O JaHHOM pELIeHUU
YBEIOMJISIETCS 3aABUTENb, HAITPABUBIINH 3aMpOC;

4) ecnau B 3ampoce CoJiep)KaTcsl HELEH3ypHBIE, JTUO00 OCKOPOUTEIbHBIE BBIPAKEHUS,
yIPO3bI )KU3HU, 3[I0POBBIO U UMYIIIECTBY AOJKHOCTHOIO JIUIIA, & TAKKE YIEHOB €r0 CEMBHU.
['1aBa BrpaBe OCTaBUTH 3aIpoc 0€3 OTBETA IO CYLIECTBY MOCTABIEHHBIX B HEM BOIIPOCOB
U COOOIIMTH 3asABUTENIO, HAIMPABHUBIIEMY €ro, O HEJOMYCTHMOCTH 3J0YHOTpPEeOICHUS
IIPaBOM;

5) ecnu y 3asBUTEI OTCYTCTBYIOT JOKYMEHTBI, IOJTBEPHKAAOIINE €r0 MOTHOMOYUS
BBICTYNATh OT UMEHHU TPETHUX JIULI.

2.9. MyHummnaneHas yciyra npeaocTaBisieTcs: 0ecIiaTHO.

2.10. MakcuManbHbBI CPOK OXHAAHUS B OYEPEIH IpHU MOAAYE TOKYMEHTOB U MPH
IIOJIyYEHHUH Pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUIIAIBHONW YCIIYT'M COCTaBIIAET 15 MUHYT.

2.11. MakcuMaJIbHBIA CpPOK PErMCTpPallMd  3asBJICHHA O IPEJOCTABICHUU
MYHULMIIATBHOMN YCIYTH:

1) mpu HampaBieHMM 3asBICHUS M NPUIAraéMblX JOKYMEHTOB IIOCPEICTBOM
[IOYTOBOIO  OTHpPABJICHUS WM B DJJIEKTPOHHOM BuAEe depe3 Eaunbli mnoprai
roCy/IapCTBEHHBIX U MyHULIMIIAJIbHBIX ycayT (GyHKuui) (nanee - [lopran), a Taxke uepes
MHOTO()YHKIITMOHAJIbHBIE LIEHTPHI - 3 (TpU) KaJlEHIApHbIX JIHS;

2) npu JUYHOM OOpallleHWH 3asBUTENsl - B NPHUCYTCTBUU 3asBHUTENS B JICHb
oOpalieH’si MaKCUMaJIbHBIN CPOK HE TOJKEH MPEBBIATh 15 MUHYT.

2.12. TpeboBaHMs K MOMELIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MYHHUIIMIAIbHAS
yciayra, K 3aly OXHUIAHUsA, MECTaM JUId 3aIlOJHEHUs 3alpoCOB O IPENOCTAaBICHUU
MYHUIMNAIBHOW YCIIyTH, MH()OPMAMOHHBIM CTEHAAM C o0pa3liaMu HMX 3allOJHEHUS U
NEpPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS KaXKI0M MyHUIMNAIbHOM
YCIYTH, Pa3MEIICHUI0 W O(GOPMIICHHIO BHU3YaJbHOW, TEKCTOBOM W MYJIBTHMEIUWHON
uH(bOpMallK O MOPSAAKE MPEJOCTaBICHUS TaKOW YCIyTd, B TOM YHUCIE K 00ECIEYEHHIO
JOCTYIHOCTH JIJIs1 THBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOIATEIILCTBOM
Poccuiickon denepannu 0 CONMAIBHON 3a1IUTE NHBAJIUIOB.

2.12.1. Hudopmamus o rpaduke (pexume) paOOThl YMOJTHOMOYEHHOTO OpraHa
pasmenaeTcs Npyu BXOA€ B 3JaHUE, B KOTOPOM OHO OCYLIECTBIIIET CBOIO JAESATEIbHOCTD, HA
BHUJIHOM MECTE.

31aHue, B KOTOPOM MPEIOCTAaBISIETCS MYyHUUUIAJIbHAs YCIyra, JOJDKHO OBITh
000pyZI0BaHO OTAEIBHBIM BXOJIOM ISl CBOOOJHOIO JOCTYIIA 3asIBUTENEH B IOMEILIEHHUE.

Bxog B 3maHue JoikeH ObIThb  000pYNOBaH HMH(DPOPMAUMOHHOW —TaOJIMYKOM
(BBIBECKOH), cofieprkallieid nHPopMalro 00 yIOJIHOMOUYEHHOM OpraHe, OCYUIECTBISIOIEM
Mpe0CTaBIEHNEe MYHMIIMTIIAIBLHON YCIIYTH, a TakKe 00OpyJ0oBaH yAOOHOW JIECTHHUIICH C
MOPYYHSMH, TAaHAyCaMH JIJIsl OECIPETSITCTBEHHOTO MepeIBUKECHUS TPaskIaH.

MecTta nmnpenocTaBieHHs MYHULUIAIBHOM YCIYTH OOOpYIYIOTCS C  Y4YETOM
TpeOOBaHUI JOCTYNHOCTH JUIsi MHBAIWIOB B COOTBETCTBUU C JACHCTBYIOLIUM
3aKOHOJAaTeIbCTBOM Poccuiickorn denepanuy 0 CONMAIBHON 3allUTE WHBAIUAOB, B TOM
qrciie 00eCIeUnBaIOTCS:



-yCJIOBUS JUIsl OECIPENATCTBEHHOTO J0CTyMa K 00BEKTY, Ha KOTOPOM OpPTaHH30BaHO
NPEAOCTABJIEHUE YCIYT, K MECTaM OT/AbIXa U MIPEAOCTABISEMBIM YCIYTaM;

-BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEABUKEHUSI [0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIECHUE YCIIYT, BXOJa B TAKOM OOBEKT U BBIXOJIA U3 HETO,
NOCAJKHA B TPAHCIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM YHCJIE C UCIOJIb30BAHUEM
Kpecia-KOJSICKU;

-COIPOBOKJICHUE WHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (PYHKIIUU 3pEHUS U
CaMOCTOSITENIFHOTO TEPE/IBIKEHUS, U OKa3aHHE UM IOMOIIU Ha OOBEKTE, HA KOTOPOM
OpraHU30BaHO NPEIOCTABIEHUE YCIIYT;

-HaJIe)Kamee  pa3MernieHue  o0OpymoBaHWUS ©W  HOCHTENeH  WH(pOpMAIUH,
HEOOXOUMBIX AJis oOecreueHus] OECIPENsITCTBEHHOTO JOCTya MHBAIUIOB K OOBEKTY U
MPEAOCTABIIIEMBIM YCIIyTaM C YYETOM OTPAaHUYEHUH UX KU3HENEATEIIbHOCTH;

-TyOnupoBaHue HEOOXOAUMOM ANl HMHBAJIUAOB 3BYKOBOM U 3pUTENBHOMN
uH(pOopMaINK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOMU U rpaduueckoil nHpopManuu
3HaKaMH, BBINOJHEHHBIMU pelbeHO -TodeuHblM mmpudrom  bpaiinsa, gomyck
CYpAOIEPEBOIUHNKA U TU(DIIOCYPIOTIEPEBOAUNKA;

-IOIYCK Ha OOBEKT, Ha KOTOPOM OpPraHU30BaHO NPEJOCTABICHHUE YCIYT, COOAKU-
IPOBOJHMKA MPU HAIMYUU JOKYMEHTA, MOATBEPHKAAIOIIETO €€ CHeUalbHOe 00yUeHUe U
BBIJIaBaEMOTO B MOPSIZIKE, YCTAHOBIEHHOM 3aKOHOATENbCTBOM Poccuiickoit @enepannu;

-OKa3aHue pabOTHUKaMU opraHa (YUpexIeHHs), MIPeIOCTABIISAIOIIEIO YCIyTu
HACEJICHUIO, TOMOILY MHBAJIMJAM B MIPEOIOJICHUH 0aphepOB, MEIIAIOIINX MOJIYYEHUIO MU
YCIIyT HapaBHE C IPYTUMHU OpTraHaMHU.

[lomenienusi, B KOTOPBIX MPEIOCTABISETCS MYyHUUMUIAIbHAS YCIYra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM TMpPAaBWJIAM W HOPMATHBaM, MPaBUIAM
MOoXKapHOM Oe3omacHoCTH, Oe3onacHOCTH TpyAa. [lomemenus obopyayroTcs cuctemaMu
KOHJIUIMOHUPOBAHMS (OXJAXKACHUS M HarpeBaHus) M BEHTWIMPOBAHUSA BO31yXa,
CpeICTBaMH OMNOBEIICHHS O BO3HUKHOBEHUHU YpEe3BbIYAHOM cuTyanuu. Ha BugHOM MecTte
pacnoJiararoTcs CXEMbl pa3MEIIEHHs] CPEACTB IOKAPOTYLIEHUS W IyTEeH 3BaKyallH
mozaeit. IlpemycmaTtpuBaerca 000pyIJOBaHHME JOCTYHHOIO MecTa OOLIECTBEHHOI'O
MOJIb30BaHUs (TyaseT).

[Tomemenuss M®I[ nns paboThl ¢ 3asBUTEISIMH  OOOPYIYIOTCS DJIEKTPOHHOM
CUCTEMOM yNpaBJIEHUs OYepeIbl0, KOTOpas MpeAcTaBisieT co00il KOMIUIEKC MPOTrpaMMHO -
anmapaTHbIX CpPEICTB, TMO3BOJSIIOLIMX ONTUMU3HMPOBATH  YIPABICHHUE OYEpEASIMHU
3assBuTenei. Ilopsaaok ncnonb30BaHus 3JIEKTPOHHOM CUCTEMBI YIIPABICHUS IPETyCMOTPEH
aIMUHHACTPATUBHBIM PETJIAMEHTOM YTBEPKICHHBIM MPHUKa30M aupekropa MOLI.

2.12.2. Ilpuem [OOKYMEHTOB B YHOJHOMOYEHHOM OpPraH€ OCYIIECTBISAETCS B
crenuaibHO 000PYIOBAHHBIX TOMELIEHUSX WIIM OTBEAEHHBIX JJI1 3TOT0 KaOMHETax.

2.12.3. Ilomemenus, TpeAHA3HAUYCHHBIC ISl TIpUEMa 3asiBUTENICH, O0OpYIyHOTCS
MH()OPMAIIMOHHBIMU CTEHJIAMH, COJAEPKAIIMMU CBEACHUS, YKa3aHHbIE B nmoAnyHkTe 1.3.3
ITonpasznena 1.3 Pernamenra.

WNHupopmalinoHHbIE CTEH bl pa3MeNIalOTCs Ha BUTHOM, JOCTYITHOM MECTe.

Odopmnenre UHGOPMALMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM JUIsl YTEHHUS
mpudTom - TimesNewRoman, ¢popmar smcta A-4; TEKCT - IPOMKUCHBIE OYKBBI, pa3MepoM
mpudTa Ne 16 - 0OBIYHBIN, HAMMEHOBAHKE - 3aTJIaBHBIE OYKBHI, pa3mepoM mpudTa Ne 16 -
KUPHBIN, Mot - 1 cM BKpyroByro. TeKcTbl MaTepHaloB AOKHBI ObITH HamedaTaHbl O3



WCIIpaBJcHUM, HanOosiee BakHash WHQpOpMANUs BbIACISICTCS XUPHBIM Ipudrom. Ilpu
oopMIIeHUN UH(POPMALIMOHHBIX MAaTEPHAJIOB B BUE 00pa3loB 3asBJICHUN Ha MOJy4YeHUE
MYHHUIIUTIATBHOW YCIYrH, 0Opa3loB 3asBIICHUM, MEepeyHed JOKYMEHTOB TpeOOBaHUSA K
pa3mepy mipudTta u Gopmary JUCTa MOTYT ObITh CHHKEHBI.

2.12.4. TlomemieHuss sl TOpUeMa 3adBUTENICH  JOJDKHBI  COOTBETCTBOBATH
KOMMOPTHBIM ISl TPAXKJAH YCIOBHUSM M ONTUMAJIBHBIM YCIOBHSIM pabOThl TOTKHOCTHBIX
JIUI YIIOJTHOMOYEHHOTO OpraHa v JIOJKHBI 00eCeYnBaTh:

-KOM(OPTHOE PACHONIOKEHUE 3aSBUTENS U JOJDKHOCTHOTO JIUIA YHOJTHOMOYEHHOTO
oprasa;

-BO3MOXKHOCTb U y1I00CTBO 0(hOPMIICHHS 3asSBUTEIIEM MUCHbMEHHOTO OOPAaIECHNS;

-Tene()OHHYIO CBS3H,

-BO3MOKHOCTb KOITUPOBAHUS JOKYMEHTOB,;

-IOCTYyIl K HOPMAaTUBHBIM IMPABOBBIM aKTaM, PETYJIUPYIOUIUM MPEJOCTaBICHUE
MYHUIUTIATBHON YCIIYTH;

-HAJIMYUe MTUChbMEHHBIX MPUHAIC)KHOCTEN 1 Oymaru ¢popmara A4.

2.12.5. Ins oXujaHus 3asSBUTEISIMU TpUEMa, 3arOoJHEHUS HEOOXOJAMMBIX Jis
MOJIyYeHUS MYHUIUMTNAIBHOM YCIYyTM JOKYMEHTOB OTBOIATCA MecTa, O0OpyJAOBaHHbBIC
CTYNbSMH, CTOJaMu (CTOMKaMu) JJii BO3MOXXHOCTH O(OPMIICHHS JIOKYMEHTOB,
o0ecreunBalOTCsl pydkaMu, OJlaHKaMu JTOKYMEHTOB. KoiudecTBO MeCT OXKUJaHUs
ompeeNsieTcss UcXoas W3 (aKTUYECKOW Harpy3Kd U BO3MOXKHOCTHM WX pa3MElIeHHUs B
MTOMEIICHUH.

2.12.6. Ilpuem 3agBUTENEd NpPU MNPEIOCTABICHUM MYHHUIMIIAJBHOM YCIIYT'H
OCYILECTBIISIETCA COMMIacHO rpaduky (pexkumy) padOThl YIOJHOMOYEHHOI'O OpraHa:
€XEeHEBHO (C MOHEACNbHUKA MO MATHUILY), KPOME BBIXOJAHBIX W MpPa3IHUYHBIX JTHEH, B
TeyeHue paboyero BpeMeHHU.

2.12.7. PabGouee MecTO JOJDKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOTO 3a TMPEJOCTaBICHWE MYHUIUIMAIBHON  yCIyTH, JOHKHO  OBITh
000pYZI0BaHO TEPCOHATILHBIM KOMITBIOTEPOM C JIOCTYIIOM K MH(MOPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOT'O OpraHa.

Kabunetsl npuema mosyyaTeneil MyHUITMTIATBHBIX YCIYT JOJKHBI OBITH OCHAIIEHBI
uH(}OpPMAITMOHHBIMH TaOJIMYKaMU (BBIBECKAMH) C yKa3aHUEM HOMepa KaOuHeTa.

CnenuanucTel, OCYLIECTBISIONIME MPUEM MOIydaTeliel MYHUIUIAIbHBIX YCIYT,
00ecreunBaOTCs  JUYHBIMU  HArPYyJAHBIMA  HACHTU(PUKAIUOHHBIMH  KapTOYKAMH
(6iimxamMu) U (MJIM) HACTOJIBLHBIMU TaOJUYKAMMU.

2.12.8. TpeboBaHUs K 00ECIIEUEHHUIO JOCTYITHOCTH NPEIOCTABICHUS MyHUIIUNIATBHON
YCIIYTHU JIJIs UTHBAJIUJIOB.

YNOTHOMOYEHHBIM  OpraHoOM, MPEJOCTABISIONIUM  MYHUIMOAIBHYIO  YCIYTY,
oOecreunBaeTcs Co3/1aHue MHBAJIMIAM CIEIYIOLUX YCIOBUN JOCTYITHOCTH:

a) BO3MOXKHOCTh OECHPEMSITCTBEHHOTO BXOJa B TOMENIECHUS YIOJHOMOYEHHOTO
opraHa M BBIXO/Ia U3 HUX;

0) BO3MOXHOCTh  CaMOCTOSITEJIBHOTO  TICPEIBIKCHHUS B TOMEIICHHSIX
YIOJITHOMOYEHHOTO OpraHa B LEJIX JOCTyNa K MECTy MNpeJOCTaBJICHUS YCIyrHM, B TOM
YUCJi€ C TIOMOINBI0 PAOOTHUKOB YIOJHOMOYEHHOTO OpraHa, TMpeIoCTaBIISIONIEro
MYHULIMNAIbHYK YCIYry, ACCUCTHUBHBIX W BCIIOMOTATEJIbHBIX TEXHOJOTHUM, a TaKke
CMEHHOT0 Kpeca-KOJISICKU;



B) BO3MOKHOCTh IOCAJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HEr0 NEpen
BXOJIOM B YIIOJIJHOMOYEHHBI OPraH, B TOM YHCJIE C UCIOJIB30BAHUEM KPECIA-KOJSICKU M,
IpU HEOOXOUMOCTH, C TOMOILIBI0 PAOOTHUKOB YIIOJJHOMOYEHHOI'O OPIaHa;

I') CONPOBOXKJIECHUE MHBAIWJOB, UMEIOIIUX CTOMKHE PacCTpOCTBA (PYHKIIMU 3pEHUs
U CaMOCTOSATENIBHOTO IIEPEABMIKEHUSA, M OKa3aHUs UM I[IOMOIIM B IOMEIICHHSIX
YIIOJIHOMOYEHHOI'O OPraHa;

1) COJICHCTBUE WMHBAIUAY NPU BXOAE B IMOMELICHHE YINOJIHOMOYEHHOTO OpraHa u
BBIXOJI€ U3 HEro, MH(POPMHUPOBAHUE MHBATUAA O JOCTYMHBIX MapIIPyTax OOIIECTBEHHOTO
TPAHCIIOPTa;

€) HaIekKalee pa3MelieHue HocuTeled uWHGOpMAaIui, HEOOXOANUMOW JIs
oOecrieueHuss OeCNpEnsTCTBEHHOIO JOCTyNa WHBAIUIAOB K MYHHMIMNAIBHOW YCIyre, ¢
Y4E€TOM OIPAHUYEHUN UX KUZHEIEATEIbHOCTH, B TOM YHCIIE 1yOJIMpOBaHUE HEOOXOAUMOU
JUTSI TIOJTyYEHHUSI YCIYTY 3ByKOBOM M 3pUTENbHON HH(POPMALIUHU, & TAK)KE HAIHUCEH, 3HAKOB
U MHOM TEKCTOBOW M rpaduueckoidl MHPOpMAIMKM 3HAKaMH, BBIIOJIHEHHBIMU PENIbe(HO -
ToueyHbIM IIpupTOM bpailig u Ha KOHTpacTHOM (OHE; JOMYCK CYpAONEpeBOAYMKA U
TU(DIOCYPAOTIEPEBOTUNKA;

k) o0ecredyeHue JOMycKa B IOMEIICHHWE YHNOJHOMOYEHHOIO OpraHa, B KOTOPOM
IPEIOCTABIIAECTCS MYHULMINAIBHONW  yciayra, COOaKU-IPOBOJHMKA MpH  HAJIUYUU
JOKYMEHTA, MOATBEPKAAIOIIETO €€ CIeUalbHOe O0y4YeHHUE, BBIJAHHOIO M0 (GopMe U B
MOPSIIKE, YTBEPXKIEHHBIX NPHKAa30M MUHHUCTEpCTBA TpyJda M COLMAIBHOW 3alUThI
Poccutickon ®@eneparuum ot 22 utons 2015 r. Ne 386H;

3) oOKa3zaHWe paOOTHUKAMHM YIOJHOMOYEHHOTO OpraHa MHOM HeoO0X0auMoi
WHBAJIMJAM I[OMOIIM B MIPEOJOJICHUH OapbepoB, MEIIAIOMIUX IMOIYYEHUIO UMHU YCIYT
HapaBHE C JAPYTUMH JIMLAMHU.

2.13. Iloka3arenu JOCTYIIHOCTH M Ka4€CTBA MyHULMITAIbHOW YCIYTH

2.13.1. OCHOBHBIMM MOKa3aTEJSIMA JOCTYITHOCTH M KayeCcTBa MYHHULMIAIbHON
YCIIYTH SIBIISIFOTCSL:

-KOJINYECTBO  B3aUMOJCWCTBUN  3asfBUTENS C JOJDKHOCTHBIMM  JIMUAMHU  [pU
IIPEAOCTABICHU MYHULMIIAJIIBHOM YCIYIM W HX IPOJOJDKUTENBHOCTh. B mpouecce
NPEIOCTABICHUS MYHMIMIAJIBHOW  yCIyrM 3asBUTENb BIpaBe oOpauiarbcs B
YIOJHOMOYEHHBIM OpraH mo Mepe HeoOXOOUMOCTH, B TOM YHCIE 3a MOJy4eHHEM
uH(pOpPMaLUU O XOJI€ MPEAOCTABICHHUSI MyHULIUIAIBHON YCIIyTH;

-BO3MOXXHOCTh TI0JIa4M 3ampoca 3asBUTENs O MPEAOCTaBICHWH MYHHMIIMIAIbHON
YCIYrM W BbIIaUM 3aABUTENIAIM JOKYMEHTOB IO pe3yibTaTaM MpeAOCTaBIICHUS
MyHULIMNANbHOMN yciyru B MOLI;

-BO3MOXXHOCTb JIMOO HEBO3MOKHOCTh MOJIYYEHHS] MYHUIIMIAIBHON YCIYTH B JIFOOOM
TEPPUTOPUATBHOM MOAPA3ACIICHUH OpraHa, MpeA0CTaBIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY,
10 BBIOOPY 3a4BUTEINS (SKCTEPPUTOPUATILHBIN PUHIINIT);

-BO3MOXKHOCTb TMOJIy4eHUs] MH(MOpPMAIMU O XOJ€ MPEAOCTABICHUS MYHULIMITAILHON
YCIIyTH, B TOM YHCJIE C UCTIOIb30BaHHEM O(QUIIMAIBHOIO HHTEPHET-CaliTe aIMUHUCTPALIUH,
Ennnoro noprana u PernonaneHoro noprana;

-YCTaHOBJIEHUE JIOJPKHOCTHBIX JIML], OTBETCTBEHHBIX 32 IIPEIOCTABICHUE

MYHULUIIAIBHON YCIYTH;

-yCTaHOBJIEHUE U coOtofeHre TpeOOoBaHUM K TMOMEUICHHSIM, B KOTOPBIX
IIPENOCTABIISICTCS YCIIYTa;



-YyCTaHOBJICHUE M COOJIIOJICHUE CPOKa MPEIOCTABICHUS MYHMIIUIIAIBHOW yCIyTH, B
TOM YHCIIE CPOKAa OXHMIAHMS B OYEepeId IpPHU IOAAYEe 3aAsBICHUS WU IPU IOJYyYECHUH
pe3ynbTara NpeJoCTABICHNS MyHUIIMITAIBHON YCIIYTH;

-KOJIMYECTBO  3asBJICHUM, TPUHATBIX C HUCIOJIb30BAaHMEM HH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOIIETO MOJIb30BaHMs, B TOM 4Hciie ocpeacTsoM Eannoro
noprana U PernoHansHOro noprania.

2.13.2. IIpu mpenocTaBlIeHUM MYHULHIAIBHOM YCIYTM IO 3KCTEPPUTOPUAIBHOMY
MPUHIUIY 3asIBUTENH (IPEACTABUTENN 3asIBUTENS) UMEIOT ITPaBO HA 0OpalieHue B JH000i
M®OI] BHE 3aBUCUMOCTH OT MECTa PETUCTPALIUMU 3asIBUTENS (TIPEICTABUTENS 3asIBUTENS) TIO
MECTYy J>KUTEJIbCTBA, MECTAa HAXOXACHHS OOBEKTa HEABMKUMOCTH B COOTBETCTBUU C
JNEUCTBUEM DKCTEPPUTOPUATIBHOTO ITPUHIIMIIA.

IIpenocraBieHne MyHHLMNAIBHOM YCIYTH IO 3KCTEPPUTOPHUAIBHOMY HPUHLUITY
obecrieunBaeTcsl MpU JUYHOM OOpalllEeHUU 3asiBUTENS (MPEACTABUTENS 3asBUTENSA) IO
MECTy IpeOblBaHus 3asBuTeNs (mpeacraButens 3asButenss) B M®I[ c 3aaBieHuem o
IIPEIOCTABICHUN MyHULIUIIATBHON YCIIYTH.

2.13.3. B3aumopeiictBue 3asBuTens (€ro MpeacTaBUTENs) € TOJKHOCTHBIMU JIUIIAMU
MOI], ynoJTHOMOYEHHOTO OpraHa NpH IPEJOCTABICHHUM MYHULHINAIBHON YCIyTd
OCYILECTBIISIETCA JBAa pa3a - Npu npeacraBieHud B MOILI, ynoaHOMOYEHHBIM OpraH
3asBJICHUS CO BCEMHU HEOOXOAUMBIMU JOKYMEHTAaMHU Ui TOJY4YEHHs] MYHUIUNAIbHON
YCIyITM W TpH IOJY4YEHUM pe3ynbTara IPEAOCTaBICHUS MYHHMIMNAIBHOW YCIyTH
3asBUTEJIEM HEMOCPEACTBEHHO. [IpOa0IKATENBHOCTS OHOTO B3aUMOAEHCTBUS 3asiBUTEIS
C JOJDKHOCTHBIM JmnoM MOILI, ynmosHOMOYEHHOTO OpraHa NpU MNPEIOCTABICHHUU
MYHULIMIAIBHOM YCIIyITM HE mpeBbIacT 15 mMuHyT. B cilydyae HampaBieHHs 3asiBICHUA
rocpeAcTBoM EnmHOro moprana B3auUMOAEHCTBUE 3asBUTENSA C JOJUKHOCTHBIMM JIMLIAMH
M®II, ynoaTHOMOYEHHOIO OpraHa OCYLIECTBISICTCS JBAa pa3a - NPU MPEICTABICHUU B
MOILI, ynoinHOMOYEHHBIA OpraH BceX HEOOXOJUMBIX JOKYMEHTOB [UJIsl TOJY4YEHUs
MYHULMIIATBHOW YCIYTH U IIPYU NOJYyYEHUH PE3yJIbTaTa MPEeJOCTABICHNUS MyHUIIUIAIBHON
YCIYTH 3asiBUTEJIEM HENOCPEACTBEHHO. [IpOmOIKUTENBbHOCTS ONHOIO B3aWMOJEHUCTBUS
3a8BUTENL C  JOJDKHOCTHBIM JioM MOIL], ymnoJHOMOYEHHOTO OpraHa mpu
IIPEAOCTABICHUN MyHULMIIATBHON YCIIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENSAIM 00€CIIEUMBACTCSI BO3MOYKHOCTh OLEHUTh JOCTYIHOCTb M KayeCTBO
MYHHULIUIIAUIBHOM yCyru Ha EquHOM nopraite.

2.13.4. [Ins moyiy4eHUs MYHUIIUTIATBHOM YCIYTH 3asBUTENb BIpPaBe OOpPaTUTHCS B
M®I] B cooTBeTcTBUM cO cTaTheil 15.1 denepanbHoro 3akona ot 27 utong 2010 roma Ne
210-®3 «O06 opranuzanuu NpeoCTaBICHIS TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT)
IyTEM MOJAYXA KOMIUIEKCHOTO 3alpoca O MPEIOCTABICHUN HECKOJIBKUX TOCYAaPCTBEHHBIX
1 (MJIM) MyHUIUTIAJIBHBIX YCITYTY.

2.14. Huble TpeOOBaHUA, B TOM 4YHUCJIE YYUTHIBAOIIHE OCOOCHHOCTH
NPeAOCTABJICHUS] MYHUIUNAJIBHOH YCIAYrM B MHOIOQyHKUMOHAJBHBIX LEHTPaXx,
0CO0CHHOCTH NPEAOCTABJICHUSI MYHHIMNIAJIBHOM YCJIYIM IO IKCTEPPUTOPHATBHOMY
NPUHIMIY, B yHpekaawimeM (MPOAKTMBHOM) peXMMe W O0COOCHHOCTH
NPeaoCTABJCHUA MYHHIMIIAJIBHOH YCJIYId B 3JIEKTPOHHOM (popme

2.14.1. Jlna noyiydeHHs] MYHULHNAIBHOM YCIYTM 3asBUTENSM IPEAOCTABIISETCS
BO3MOXXHOCTb TIPEJICTAaBUTh 3asBJICHUE O NPENOCTABICHUM MYHMIMIIAJIBHOM YCIyTH U



JOKYMEHTHI (conepraiiuecs B HHUX CBEACHHA), HEOOXOIWMBbIE IJii MPEIOCTaBICHUS
MYHUIIMTIATBHON YCIIYTH, B TOM YHCIIE€ B OpME AINEKTPOHHOIO JOKYMEHTA!

-B YIIOJJHOMOYEHHBIN OpTraH;

-yepe3 M®DIL] B ynnoJTHOMOYEHHBIN OPTaH;

-IOCPEACTBOM HMCIOIb30BaHUSI HHPOPMALIMOHHO-TEIEKOMMYHHUKAITMOHHBIX

TE€XHOJIOTUH, BKIIFOYasi UCIOJIb30BAHUE, C IPUMEHEHHEM 3JIEKTPOHHOW MOANMUCH, BUL
KOTOpOM JIOJDKEH COOTBETCTBOBAaThH TpeOOBaHMSIM, ycTaHOBIEHHBIM «lIpaBunamu
UCITIOJIb30BaHUS YCUIIEHHOW KBATU(UUIMPOBAHHON 3JIEKTPOHHOU MOANUCH PHU 00pAIEHUN
34 TIOJYYEHHEM TOCYJApPCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYyI», YTBEPKICHHBIX
nocranoBienueM llpaBurensctBa PD ot 25 aBrycta 2012 r. Ne 852 «O06 yTBepkIeHUU
[IpaBun MCHoNb30BaHUS YCHJIEHHOW KBATU(DUIIMPOBAHHOW 3JIEKTPOHHON MOJIUCH TPHU
oOpalieH!H 3a MOJIYyYEHUEM TOCYJAPCTBEHHBIX U MYHULHUIIAJIBHBIX YCIYT U O BHECEHUU
n3MeHeHuss B IlpaBuna pa3paOoOTKuM M yTBEpKICHHS aJIMUHHCTPATUBHBIX PErIaMEHTOB
IPEIOCTaBICHUSI TOCYIAPCTBEHHBIX YCIYr» (C M3MEHEHUSIMU U JIONOJIHEHUSMH) U
noctaHoBiyieHus [IpaBurensctBa PO ot 25 urona 2012 Ne 634 «O BHAax 3I€KTPOHHOU
NOJIUCH, HUCIOJb30BaHUE KOTOPBIX JOIYCKAaeTCs MpH OOpallleHuu 3a IOJyYECHUEM
roCy/apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT» (1ajee - 31eKTpOHHAas! MOAMKCH).

3asBlIeHUs U JOKYMEHTbI, HEOOXOJIMMBIE IJIsi NPEJOCTABICHUS MYHMIIMIIAJIbHOU
yCIIyrd, MpeaocTaBiseMble B (OpMe D3JIEKTPOHHBIX JIOKYMEHTOB, IOJANUCHIBAIOTCS B
COOTBETCTBUM ¢ TpeboBanusimu crareit 21.1 u 21.2 denepanbHoro 3akoHa OT 27 HIONSA
2010 roma Ne 210-®3 «O06 opraHnuzanuu nperoCTaBICHUS TOCYJapCTBEHHBIX U

MyHULIMNAIBHBIX yeuyr» U PenepanpHoro 3akoHa ot 6 anpenst 2011 roma Ne 63-03
«O0 >JIEKTPOHHOU MOITUCH.

B cnywyae HampaBieHusi 3asBJICHUA M JIOKYMEHTOB B 3JIEKTPOHHOW QopMme ¢
ucnoap3oBanueM EnuHoro m PernonaneHOrO mnoprana, 3asBJICHHE U JOKYMEHTBI JOJIKHBI
ObITh TOJANUCAHBI YCUJIEHHOW KBaIU(UUMPOBAHHOW AJIEKTPOHHON MOIMUCHIO, KOTOPHIE
JOMYCKAIOTCA K MCIOJIb30BAaHUIO IMpPU OOpALEHUMH 3a MOJyYEHHEM MYHUIUMNAIbHON
YCIIYTH, OKa3bIBAEMOW C MPUMEHEHHEM YCWICHHOW KBAIU(DHUIIMPOBAHHOW 3JIEKTPOHHOM
IIOJIIMCH, U ONPENEIAIOTCA Ha OCHOBAHUU YTBEPXKIAAEMON OpPraHOM, NPEIOCTaBIIAIOLIUM
MYHUILIMIIAJBHYIO YCIYTy, MO coriacoBaHuio ¢ degepaibHON ciayxO0i 0€30MacHOCTH
Poccuiickoit @enepanuu Moienu yrpo3 0€30MacHOCTH MH(pOpMaluu B HHHOPMAITMOHHON
CUCTEME, HCTOJIB3YEeMON B IIEJISIX TpHeMa OOpallleHui 3a MOJyYeHUEM MYHHIIUIAIbHOM
YCIIyTU U (UJIK) IPEAOCTABICHUS TAKOH YCIYTH.

2.14.2. 3asBurensiM o0O0O€CIEUMBAECTCS BO3MOXXHOCTH IMOJY4YeHUsT HHGMOpMAIUU O
MIPENOCTAaBIIEMO MYHHUIIMTNIATIBHOM yciyre Ha EquHom u PernonansHoM nopraiie.

Jns mosydeHusi A0CTynma K BO3MOXHOCTAM EnuHoro m PernonanpHOro mnoprana
HeoOxoauMo BbIOpaTh cyObekT Poccuiickoit denepanuu, W mociie OTKPBITUS CIHCKA
TEPPUTOPHAIBHBIX (DellepanbHBIX OPraHOB HCIOJIHUTENIBHOM BIIACTU B 3TOM CYOBEKTe
Poccuiickoit ®deneparuy, OpraHoB HCIOJHUTEIBHONW BIAacTU CcyObekTa Poccuiickoi
®enepali 1 OPraHOB MECTHOTO CaMOYIIPaBJICHUS BBHIOpAaTh aJMUHHUCTpaIUio (yKa3aTh
HAaMEHOBAaHHE AaJIMHMHHMCTPAllMd COIVIACHO YCTaBy) C TMEPEYHEM OKAa3bIBAEMBIX
MYHUITUTIATIBHBIX YCIYT U HH(OpMaImei mo Kaxaou yciyre.

B kaprouke Ka)xJ0# yCIyTU CONEPKUTCS ONMCAHUE YCIYTH, MOAPOOHas nHpopManus
O MOPAJIKE U CII0Cc00ax oOpalleHus 3a yCIyrou, nepeyeHb T0KyMEHTOB, HEOOXOAUMBIX IS



MOJIyYEHUs YCIIyTH, MH(OPMALIKSA O CPOKaX €€ UCIIOJIHEHUS, a TaKKe OJIaHKU 3asBJICHUM U
(dbopm, KOTOpbIE HEOOXOAMMO 3aOJTHUTH AJI OOpAILEHUs 3a YCIYTOM.

[logaua 3asBUTENEM 3ampoca U HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHHIMNAIBHON YCIYyIM, U IPUEM TaKuX 3alpoCcOB U JOKYMEHTOB
OCYILIECTBIISIETCA B CJIIEAYIOIIEM TOPSIIKE:

-1oJ1aya 3amnpoca Ha NPEAOCTABICHNE MYHULIUNIAIBHOW YCIYTU B 3JIEKTPOHHOM BHJIE
3asIBUTEJIEM OCYIIECTBISICTCS uepe3 JUYHbI KaOuHeT Ha EjguHom u PermonaibHOM
IOpTaIe;

-1 opOpMIIEHHS JIOKYMEHTOB TocpencTBoM cetu  «MHTepHeT» 3adBUTENIO
HE00XOAMMO MPOWUTH Mpoleaypy aBropusaunu Ha Equaom n PernonanbHoM nopraie;

-1 ABTOPHU3allMy  3asBUTEII0  HEOOXOAMMO  BBECTM  CTPaxOBOM  HOMeEp
WHJVBUyAJIbHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMLA, BbIIAHHBIA [IeHCHOHHBIM
dounom Poccuiickoit @enepanuu (rocyJapCTBEHHBIM yupekaeHueM) mo PecmyOnuku
Kpemm (CHWJIC), u mnaponb, NOJYyYEHHBIH TOCiIE€ perucTpauuu Ha EnuHoM u
PernonansHOM nopraie;

-3a5IBUTEJIb, BBIOpaB MyHUIMIIAJIBHYIO YCIYTY, TOTOBUT MAKET JTOKYMEHTOB (KOMHUH B
AJIEKTPOHHOM BHU/JIE), HEOOXOIUMBIX JJI €€ MPEJOCTaBICHUS, U HAMPABISET UX BMECTE C
3asBJICHUEM Yepe3 JIMYHBIN KaOuHeT 3asBuTenst Ha Equnom u PernonansHom noprase;

-3a5BJICHUE BMECTE€ C OJICKTPOHHBIMM KONMSMH JOKYMEHTOB IIONAJaeT B
MH(POPMALIMOHHYIO CHUCTEMY YIIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOLIET0 BBIOPAHHYIO
3asIBUTEJIEM YCIIYTY, KOTOpas 00ecleunBaeT NpUeM 3allpocoB, OOpalllEHUM, 3asBJICHUN U
MHBIX JOKYMEHTOB (CBEIEHMIi), mocTynuBIIUX ¢ EnuHoro m PernonansHOro moprana u
(w1n) yepes cUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJICUCTBHS.

2.14.3. Jnsa 3asgButeneid oOecneuynBaeTCsi BO3MOXKHOCTh  OCYIIECTBISATH C
rcnoiyib3oBanuem EnumHoro m PermoHanbHOro moprana IMOJy4YEHUE CBEICHUHM O XOJAE
BBIMIOJIHEHHS 3a1IPOCa O MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

CBeneHMsT O XOI€ U PE3yJNbTAaTe€ BBINOJIHEHUS 3alpoca O MPEAOCTaBICHUH
MYHULMIIATBHOW YCIYyTH B JJIEKTPOHHOM BHJAE 3aABUTENIO IPEACTABISIIOTCS B BHJE
yBEJOMJICHUSI B IMYHOM KaOuHeTe 3asBuTelsi Ha Ennnom u PernonanbHOM mopraie.

2.14.4. Tlpu wHampaBJCHUH 3asBICHUS M JOKYMEHTOB (COIEpXkaIuXxcsi B HHUX
CBeleHU) B (QopMe DJIEKTPOHHBIX JOKYMEHTOB B TMOpSAKE, MPEIyCMOTPEHHOM
noamyHktoMm 2.14.1 moapazgena 2.14 Permamenrta, oOecneyrBaeTcsi BO3MOXKHOCTH
HAIpPAaBIICHUS 3asIBUTEIO COOOIICHUS B 3JIEKTPOHHOM BUJIE, TOJTBEPIKIAIOLIETO UX MPUEM
U PETUCTPALHIO.

2.14.5. M®Il mnpu oOpamieHund 3asBuTens (MPEICTaBUTENS 3asBUTENS) 3a
MPEIOCTABIIEHUEM MYHUIMIAIBHON YCIYTM OCYHIECTBIISIIOT CO3JaHUE DJIEKTPOHHBIX
o0pa3oB 3asBIEHUS W JOKYMEHTOB, MPEACTaBISEMbIX 3asBUTENEM (TpeICTaBUTEIEM
3asiBUTENS1) M HEOOXOAMMBIX ISl TMPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyrd B
COOTBETCTBUM C aJMUHHMCTPATUBHBIM PErJIaMEHTOM MPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIIYTH, U UX 3aBEPEHHE C LEIIbI0 HAIIPABICHUS

YIOJHOMOYEHHBIA  OpraH sl [PUHATHAA  PEIIEeHUus O  MPEJOCTABICHHUH
MYHULIMIIAIBHOMN YCIIyTH.

2.14.6. Ilpu obpamenuu B MOL] myHununanpHas yciayra IpeocTaBiIseTcsl C y4eTOM
MPUHLMIA S3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUHM C KOTOPBIM 3asBUTEIb BIIPaBE
BBIOpATH JJIs 0OpaleHus 3a noxydeHueM yciayru MOL, pacnionokeHHbI Ha TEPPUTOPUHN



PecnyOnuku Kpbim, HE3aBHCHMO OT MeCTa €ro perucTpaluu Ha Tepputopun PecmyOnuku
KpeiM, Mecta pacnonoxeHuss Ha Tepputopun PecnyOnuku  KpeiM  00beKTOB
HEJBUKUMOCTH.

2.14.7. MyHununaneHasg yciayra I0 3KCTEPPUTOPUAIBHOMY NPUHIUIY U B
yIpexaaeM (IpOaKTUBHOM) PEKUME HE MPEAOCTaBISACTCS.

3. COCTaB, mocjaea0oBaTreJibHOCTb U CPOKH BBINNOJJHCHUA AAMHUHUCTPATUBHBLIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJHCHUS, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJJHEHUA AaAMUHUCTPATUBHLIX IIpOUEAYD B 3JIeKTpOHHOﬁ (l)OpMe

3.1. Omnucanue 1NOCJEIOBATEJBbHOCTH JACHCTBMH TMPH MNPeAOCTABICHUHU
MYHHUIMIAJIbHOH yCJIyTH

[IpenocraBiieHne MYHHLIMOAIBHOM YCIYTM BKJIIOYaeT B Ce0S  CIEAYIOIIHE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) npuem u peructpanus 3anpoca 3asiBUTES;

2) HampaBlieHHE€ W pPacCMOTpPEHHE 3ampoca TJIaBOM, HaIpaBJeHHE 3arpoca
HCITOJIHUTEIII0, PACCMOTPEHHUE 3aIpOCa UCIIOJHUTEIEM, AaHAJIN3 TEMATHKH 3aIIpoca;

3) MOArOTOBKA M HAIIPaBJICHUE OTBETA 3asBUTEIIIO.

3.2. [IpueM U perucTpanus 3anpoca 3assBUTeJIs1

3.2.1. OcHoBaHMEM MJisI Hayajla BBINOJHEHUS AAMUHUCTPATHUBHON MPOLIEAYPHI
ABJISIETCS] TOCTYIUIEHUE 3ampoca 3asiBUTENS B AJMHUHHUCTPALMIO MOCPEACTBOM JMYHOIO
oOpailieHust, TMOO MOYTOBOTO OTIPABJICHMUS.

3.2.2. B cnyyae HaimMuudsg OCHOBAaHUSA JUIsl OTKa3a B IIPUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUS MyHULIUIIAIBbHON YCIYTH, B COOTBETCTBUH C YHKTOM
2.7 HacTOALIEro aJAMUHUCTPATUBHOTO PETJIAMEHTa, CHEHHATUCT AJIMHHHCTpPALUU
OTKa3bIBAET B MIPUEME JTOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABIECHUS MYHUIIMITAIbHON
YCIIYTH.

3.2.3. lloctynuBmiMidi B AJMHHUCTPAI[MIO NUCBMEHHBIM 3ampoc 3asBUTEIIS
PETHCTPUPYETCS B IEHD €T0 IMOCTYIUIEHHUS B YCTAHOBIEHHOM MOPSIKE.

3.2.4. BpeMs npuema JOKyMEHTOB COCTaBsIeT He Ooiiee 20 MUHYT.

3.2.5. Pe3ynpraroM aJAMUHUCTPATUBHOW MPOUEIYpPHl SBISETCA PETUCTpaALUs
3asIBJICHUS B KypHAJIe PETUCTPALMU BXOASIICH KOPPECTOHACHIIMN AIMUHUCTPALIUU, THOO
OTKa3 B IIpUEMeE JOKYMEHTOB C UX HE3aMEIJIUTENbHBIM BO3BPATOM 3asIBUTEIIIO.

3.3. HanpaBinenune u paccMOTpeHHE 3alpoca TIJaBOW, HAIpaBlICHUE 3ampoca
HCIIOJIHUTEII0, PACCMOTPEHHUE 3apoca UCTIOJHUTENIEM, aHAJIU3 TEMATHKHU 3alpoca

3.3.1. OcHoBaHMEM i1 Hauyajla BBIOJHEHUS AJAMUHUCTPATUBHOM NPOLETYpPHI
ABJSIETCA PErucTpanys 3ampoca COrJacHO NpWIokKeHusM 1, 2, 3 K HacrosAmeMmy
AJMUHUCTPAaTUBHOMY PErJIAMEHTY.

3.3.2. 3aperucTpupOBaHHBIM 3ampoc TpEACTaBiIseTcs [7aBe aaIMUHUCTpAIUU
ApOMaTHOBCKOTO cenbcKoro moceneHus: bemoropckoro paitona Pecniyonuku Kpsim. ['aBa
aAMUHUCTPALlMM  ApPOMAaTHOBCKOIO  CEJIbCKOrO moceneHus benoropckoro paiioHa
PecniyOnuku KpbiMm oOecrieunBaeT onepaTUBHOE paCCMOTPEHHE 3a1poca 3asiBUTEIIS.

3.33. Cpemmanuct  AIMMHUCTPAallMM  OCYILIECTBIIIET  AaHAIM3  TEMAaTUKH
MOCTYNUBIIETO 3arpoca, COAEPKAIINXCA CBEACHUN, HEOOXOAMMBIX Ui HCIOJHEHUS
3anpoca 3asiBUTEIS.



3.3. Cneumanuct AJIMUHHCTpAllMM MHCHMEHHO 3ampaliuBaeT 3asBUTENs 00
YTOYHEHUU U JIONOJIHEHUHU 3a1poca HEOOXOJUMBIMU JIJISl €r0 UCIOJHEHUs CBEJICHUSMHU, B
ClIy4ae OTCYTCTBHSI B 3alpoce 3asgBUTENS JOCTATOYHBIX MJAHHBIX I OPraHU3aLUU
BBISIBIICHUS 3amnpaimBaeMou uHdopMauu W HEYETKO, HEIPAaBUIBHO
c(hOpMyIUPOBAHHOTO 3aIIpoca.

3.3.6. CpoK MCTOJIHEHUS TaHHOM aIMUHUCTPATUBHON MPOLIEAYPHI - 5 THEM.

3.3.7. Pe3ynpbTatroM BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHl  SIBISETCS
ONIpENICIICHUE:

1) mpaBOMOYHOCTH TMOTYUYEHUS 3aIBUTEIIEM 3alpaniiBacMoi HHOOPMAITUU C YIETOM
OTPAaHUYECHHUM Ha NPENOCTABICHUE CBEICHUW, CONEPKAIIMX TOCYNAPCTBEHHYIO TalHY H
CBEJICHUI KOH(DUICHIIMATLHOTO XapaKkTepa;

2) CTETICHH TOJIHOTHI CBEICHUM, COACPKANTUXCS B 3aIPOCE 3asIBUTENS, HEOOXOIUMBIX
JUIS1 TPOBEICHUS TIOUCKOBOM pabOTHI;

B cnydae ycTtaHOBIEHHS OCHOBAaHUM JJIsI OTKA3a B MPEIOCTABICHUH MYHULIUIAIBHOM
YCIYTH CHEHUAIUCT AIMUHUCTPAIIUU COOOIIAET 00 ITOM 3asIBUTENIO C YKA3aHUEM PUUKH
OTKa3a.

3.4. lloaroroBka u HaANpaBJIeHHE 0TBETA 3asIBUTEJII0

3.4.1. OcHoBaHMEeM i1 Hauyajla aJMUHHCTPATHBHON NPOLIEAYPHI SBISETCA
pesomonuss  ['maBel  agMUHUCTpauuu  APOMATHOBCKOTO — CEIBCKOTO  IOCEJIECHUS
benoropckoro paitona PecnyOnuku KpbsiM 00 oTkaze WM TMPeAOCTaBICHUU
3ampanimBaeMbIX JOKYMEHTOB.

3.4.2. CrneumanucT AIMHHHCTPAIIUA OCYIIECTBISIET B YCTAHOBIICHHOM ITOPSIKE
BBISIBJICHUE apPXMBHBIX JIOKYMEHTOB, HEOOXOJIMMBIX IS HCHOJHeHUs 3ampoca. Ilo
pe3yJbTaTaM BbISIBIICHUSI TOTOBUTCS OTBET 3asABUTENIO Ha 3aMpoc (KOMUU PaBOBLIX aKTOB,
apXWBHas BBIIKCKA, OTBET 00 OTCYTCTBUHU 3alpalliuBaeMbIX cBelleHHi). CpOK UCTIOJIHEHUS
3ampoca - 14 nHel co JHA €ero perucTpaluu:

1) B apxuBHOW BBIIMCKE HA3BaHHME APXUBHOTO JOKyMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOAATCA TMOJHOCThbIO. M3BIEUEHHUSIMU M3 TEKCTOB AapXWUBHBIX JIOKYMEHTOB
JOJKHBI OBITh HMCUEpIaHbl BCE HMMEIOIIUECs JaHHble MO 3ampocy. Hawano u koHen
Ka)XJIOTO W3BJIEYEHUS, a TAKXKE MPOIMYCKH B TEKCTE apXMBHOIO JOKYMEHTA OTAEJIbHBIX
cJ10B 0003HAYarOTCS MHOTOTOUYHEM;

2) B IpUMEYAHMSIX K TEKCTy apXWBHOW BBIHUCKHU JCIAIOTCS COOTBETCTBYIOIINE
OTOBOPKH O 4YacTSAX TEKCTa OpUTHHANIA, HEpa300pPUYMBO HAMUCAHHBIX, MCIPABICHHBIX
aBTOPOM, HE TIOIJIAFOIIUXCS TPOUTECHUIO BCIICICTBUE TTOBPEKACHUS TEKCTa U T.1.;

3) OoThenpHbIE CJIOBAa U BBIPAKECHUS OpPUTMHANA, BBI3BIBAIOIIME COMHEHHS B HX
TOYHOCTH, OrOBapUBAIOTCS clioBaMHU «Tak B TekcTte opuruHaia», «Tak B JTOKyMEHTE».
[locne TekcTa apXWBHOW BBIMHUCKU YKAa3bIBAIOTCS apXMBHBIM MIM(p W HOMEpa JIMCTOB
€IMHUILIBI XpAHEHUSI apXUBHOTO JIOKYMEHTA,;

4) ayTEHTUYHOCTb BBIJAHHOW MO 3aMpoCy AapPXWBHOW BBIMTUCKU YIOCTOBEPSETCS
MOANUCHIO CIIENUAIUCTa AJIMUHUCTPALIUK U TI€YAThI0 AIMUHUCTPALUY;

5) xomusi MODKHA OBITH 3aBEpEeHA TMEUYaThio «AJIMUHUCTpanus» (Ianee - mevyaTth) U
mramnoM ciaeaywoniero coaepxkanusi: «BEPHO IlognuHHHMK [OKyMEeHTa HaXOQUTCA B
Anmunuctpanuu B Aene Ne 3a roa. Chemuanuct AIMUHUCTpAMH ApPOMaTHOBCKOTO
CeNbCcKOTo Tocenenus: bemoropckoro paitona Pecnyonmuku Kpeim» (manee - mramm). B
CJIy4yae €CJIM KOMHUS MPABOBOTO aKTa COCTOUT U3 HECKOJIbKUX JIMCTOB, OHA MPOIINBAETCS U



CKperusieTcsl Haaqnuceko «I[IpoHyMepoBaHO, MPOIIMTO U CKPEIJIEHO NEYAThIO HA JIUCTaxX» U
TaKX€e 3aBEPSACTCA MEYATHIO U IITAMIIOM.

3.4.3. [Ipu OTCYTCTBUHU pe3yJibTaTa B XOJI€ MCIOJHEHHUS 3alpoca B TeueHue 14 nuen
COCTaBJISIETCSl OTPUIIATENIbHBIN OTBET Ha OjaHKe AQMuHUCTpanuu. B oTBere m3naraercs
NpUYMHA, 10 KOTOPOM HE TMPEJCTaBISETCS BO3MOXKHBIM BbIJATh TPEOyEeMYyHO KOIHIO
IPAaBOBOTO AKTAa WJI aPXHUBHYIO BBIIIHCKY.

3.44. ApxuBHasg BBIIMCKA MW KOMMUS TIPaBOBOIO akTa O(OpPMISIOTCS Ha
rocy1apCTBEHHOM s3bike Poccuiickoit denepannu.

3.4.5. ApxuBHas BBINTMCKA W KOMHS TPABOBOTO aKTa MPEIOCTABISAIOTCS B (opMme
JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE JINYHO 3asBUTEIIO WIH MTOYTOBBIM OTIIPABIECHUEM IIO
BBIOOPY 3asBUTEIIS.

3.4.6. ApxuBHas BBIIMCKAa U KONUS MPABOBOIO aKTa B CIIy4ae JIMYHOTO OOpalleHus
3asIBUTENS WIIA €r0 JOBEPEHHOIO JIMIA BBIJAIOTCS €My O]l PACIKCKY MPHU NPEIbBICHUN
NacropTa Wik UHOTO YJIOCTOBEPSIOUIETO JIMYHOCTh JOKYMEHTA; JOBEPEHHOMY JIUIY - MPU
NPEIbSABICHUM JOBEPEHHOCTH, OPOPMIIEHHON B ycTaHOBIIEHHOM mopsake. [Tomyudarens
apXMBHOM BBINIUCKM WM KOMNHM PACHUCHIBAETCS HA 3alpoce, YKasblBas JaTy HX
IIOJIyYCHHUS.

Konuu npaBoBbIX aKTOB, HAXOASIIUXCS HA TOCTOSTHHOM XPAHEHUU B apXUBE.

3.4.7. Pe3ynbTaTOM aAMUHUCTPATUBHOW IPOLIEAYPHI ABJISIETCS HAIIPABICHUE OTBETA
3asIBUTENI0. PaccMOTpeHHe 3ampoca 3asiBUTEINsSI CUUTAETCS 3aKOHYEHHBIM, €CJIA JJaH OTBET
[0 CYIIECTBY 3ampoca, [0 HEMy MPUHATHI HEOOXOJIMMBIE MEphl, 3asBHUTEIb
MPOUH(POPMHUPOBAH O pe3yibTarax paccMOoTpeHHus. Cpok XpaHEHUs HEBOCTPEOOBAaHHBIX
3asIBUTEJIEM PE3YyJIbTATOB COCTABIISIET 5 JIET.

3.5. IlepeyeHb aAMUHUCTPATUBHBIX Npoueayp (AelcTBU) NPH NMPEAOCTABICHUH
MYHUIUNAJBHBIX YCJIYT B 3JIeKTPOHHOH Gopme

3.5.1. Ilpn HampaBiieHHM 3asBJICHUS O NMPENOCTABIEHWHA MYHULHMNAIBHON YCIYTH B
ANIEKTPOHHOM  (GopMe  3asBUTENlb  (POpMHpPYET 3asBICHHE Ha  MPEIOCTABIICHUE
MYHHUILIMIIAJBHOW YCIyrH B (OpMe DSJIEKTPOHHOTO JOKYMEHTa M IOJANUCHIBAET €ro
AJIIEKTPOHHOM MOAMKUCHIO B COOTBETCTBUM C TpeOoBaHusiMu OT 28 uroHs 2014 1. No 184-D3
«O06 onexkTpoHHOM mnoanucw». llpu HampaBieHUM 3asBICHHS O NPEJOCTABICHUU
MYHUIIMIIAJIBHONW YCIYTH B 3JIEKTPOHHOMN (pOopMe 3asiBUTENb BIIPaBe MPUIOKUTh K TAKOMY
3asBJICHUIO JOKYMEHTBI, HEOOXOAMMBIE JUIsl MPEAOCTABICHUS] MYHHUIMIIAIBHOW YCIYyTH,
KOTOpBIE (POPMUPYIOTCS U HAMPABJISIOTCS B BUAE OTIENIbHBIX (PaillioB B COOTBETCTBHUH C
TpeOOBaHUAMU 3aKOHOAATeNbCcTBA. [Ipy HampaBiieHUU 3asBJICHUS U PUIIAraeMbIX K HEMY
JOKYMEHTOB B JJIEKTPOHHOH (oOpMe Npe/ICTaBUTENIEM 3asiBUTENs, ACHCTBYIOIIUM Ha
OCHOBAaHHM JOBEPEHHOCTH, JIOBEPEHHOCTh JOJKHA OBITh MpeAcTaBieHa B (opme
ANEKTPOHHOI'O JOKYMEHTA, MOJMUCAHHOIO 3JEKTPOHHOW MOAMHUCHI0 YIOJIHOMOYEHHOIO
JIU1IA, BIJIABIIETO (TIOAMKUCABIIET0) IOBEPEHHOCT.

3.5.2. IlpenocTtaBieHre MyHUIIUMIIAIBLHON YCIYTH B JIEKTPOHHON (popMe BKIIIOYAET B
ceOs cienyrone aIMUHUCTPATUBHBIEC TPOLIEAYPHI:

1) mnpuem 3asBneHUs W JOKyMEHTOB (WH(pOpManuu), HEOOXOMUMBIX IS
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

2) mpoBepKa ACHCTBUTEIBHOCTh YCHUJICHHOW KBaTU(UIIMPOBAHHON SJIEKTPOHHOM
MOAINCH;



3) obOpaboTka W TpeABapHUTEIHFHOE PACCMOTPEHUE JOKYMEHTOB: (HOpPMHpPOBAHUE
ANIEKTPOHHBIX JOKYMEHTOB M (WJIM) S3JEKTPOHHBIX OOpa30B 3asBJICHMS, JOKYMEHTOB,
OPUHATBIX OT 3asBUTENS, KOMUN TOKYMEHTOB JIMYHOTO NPOUCXOKACHUS, NPHUHATHIX OT
3asiBUTENSl  (MPEACTaBUTENS  3asBUTENISA), 3aBEPEHUE DIIEKTPOHHON MOJIMUCHIO B
YCTAHOBJIEHHOM TOPSIKE;

4) npUHSATHE PEIICHUs O TOJATOTOBKE BHIMUCKHU, YBEAOMIICHUS;

5) HampaBJIeHUE 3asBUTEIIO YBEIOMJICHUS O MPHUEME 3asiBJICHUS WM OTKa3a B pUeMe
K pacCCMOTPEHHIO 3asBJICHHUS;

6) popMupoBanue pe3yibTaTa IPeA0CTABICHUS MYHUIIMTIATLHON YCIIyTH;

7) HanpaByieHUE (BblAava) pe3yJbTara.

3asBUTENb BIOpaBe OTO3BaTh CBOE 3asBICHHE Ha JIIO0OOH CTagMM PacCMOTPEHHS,
COIrJIaCOBaHMS WM MOATOTOBKU JOKYMEHTA.

3.6. Ilopsaaok ocylecTBJICHUSI B JJICEKTPOHHOW d¢opme, B TOM 4YHCIEe €
HCNoJib30BaHueM EnuHOro moprana rocyqapcTBeHHbIX M MYHHIHUNAJIBHBIX YCJIYT
(pyHkumii), agMUHHCTPATHBHBIX HpoueAyp (meilcTBHil) B COOTBETCTBHH C
noJio:keHusIMu ctatbu 10 @enepajbHOro 3akona ot 27 urwus 2010 r. Ne 210-P3 «O0
OPraHU3alHuuU NMPEJOCTABJICHUS IOCYAAPCTBEHHBIX  MYHMIUNAJIBHBIX YCJIYD».

IIpuem wu peructpanusi 3ampoca OCYUIECTBIAIOTCS  JOJKHOCTHBIM  JIULIOM
YIIOJIHOMOUYEHHOT'O OpraHa, OTBETCTBEHHOT'O 3a PETUCTPALHUIO.

ITocne perucTtpauuu 3ampoc  HAMNpaBISETCS B  YIOJHOMOYEHHBIA  OpraH,
OTBETCTBEHHBIH 32 IPEIOCTABICHNE MYHUIIUIATBHON YCIIYTH.

YOIHOMOYEHHBI OpraH 00eCHeuYrBaeT MPUEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCITYTH, U PETUCTPALMIO 3ampoca 0€3 HE0OXOAUMOCTH
MTOBTOPHOTI'O MPEICTABIICHHS 3aBUTEJIEM TaKHX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEIE.

B ciydyae moctyruieHHs 3asBJIEHMS M JIOKYMEHTOB, YKa3aHHBIX B mozapaszene 2.6
paznena 2 PernameHTta, B JJIEKTPOHHOM (QopMe C uCHoNb30BaHWEM EnuHOro u
PernonanpHOro moprasna, MOAMUCAHHBIX YCUJICHHOW KBaIU(UIIMPOBAHHOW SJECKTPOHHOU
MOANKCHIO, OJDKHOCTHOE JIMIIO, OTBEYAIOLIEe 3a IPEJOCTABICHHE MYHUIUNAIBHON
YCIIyTH:

- TMPOBEpsieT JCHCTBUTEIBHOCTh YCHUJICHHON KBATU(PHUIIMPOBAHHONW 3JIEKTPOHHOM
MNOJMUCH C HUCIHOJB30BAaHHWEM CPEACTB HMH(POPMALMOHHOM CHUCTEMBI TOJIOBHOTO
YAOCTOBEPSIONIETO  IIEHTpa, KOTOpas  BXOJAUT B  COCTaB  HUH(PPACTPYKTYpHI,
obecrieunBaroIeii MHPOPMAITMOHHO-TEXHOJOTHYECKOE B3aUMOJICHCTBUE JICHCTBYIOIUX U
CO37aBa€MbIX HH(POPMALIMOHHBIX CUCTEM, UCIIOJIBb3YEMbIX JJIS TPEIOCTABIEHUS YCIIYT.

- GopMUpyeT AIEKTPOHHBIE JOKYMEHTHI U (MJIM) DJICKTPOHHBIE OOpasbl 3asiBJICHUS,
JIOKYMEHTOB, MPUHATHIX OT 3asBUTEJISA, KOMUN JOKYMEHTOB JIMYHOTO IMPOUCXOXKICHHUS,
NPUHATBIX OT 3asBUTENS (MpPEACTAaBUTENS 3adABUTENsI), OOecleyuBas HX 3aBEpEHUE
AJIIEKTPOHHOM MOJNUCHIO B YCTAHOBIEHHOM TOPS/JIKE.

Cpok aAMUHUCTPATUBHOM MPOLIEAYPHI MO MPUEMY 3asBJICHUS U MPUTIAraeMbIX K HEMY
JOKYMEHTOB, PErucTpaluu 3asBICHUS W BblAa4e 3asBUTEII0 PACHUCKU B IMOJYYCHUU
3asBJICHHUS] U JIOKYMEHTOB, B TOM YHUCJIE€ C HCIOJIb30BaHHeM EnuHoro um PermonanbHOrO
rnoprajna - 2 JaHsl.

[Ipu mnomydenun 3ampoca B DJIEKTPOHHOW (opmMe B aBTOMATHYECKOM DPEKHUME
oCyIlIecTBIseTCS (HOPMATHO-JIOTUYECKUI KOHTPOJIb 3alpoca, IPOBEPSIETCS] HaIWYHUe
OCHOBaHUW I OTKa3a B MNpHEME 3amnpoca, yKazaHHbIX B nojapasaene 2.7 Paznmena II



HACTOSIIEro AJIMHUHHCTPAaTUBHOIO PErIaMEeHTa, a TAKXKE OCYIIECTBISIOTCS CIEAYIOIINE
JICHUCTBUA:

1) mpu Hammyuu XOTsI Obl OJHOTO M3 YKa3aHHBIX OCHOBAHUN JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPEJIOCTABICHNE MyHULMIIAIBHOW YCIYTH, B CPOK, HE MPEBBIIIAIONINI
CPOK IIPENOCTaBICHUS MYHHULMIIAIBHOM  yCIYrdM, IIOATOTaBIMBAECT IHCbMO O
HEBO3MOXXHOCTH IPEJOCTABICHUS] MyHULIUIIAJIBHON YCIIyTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAHHMM 3asBUTENI0 COOOIIAETCS NMPHUCBOCHHBIN
3arpocy B AJMEKTPOHHOU (hopMe YHUKaJIbHBIA HOMEpP, IO KOTOPOMY B COOTBETCTBYIOILIEM
pasnene Enunoro m PermonanmpHOro mopraina, opuiMambHOrO caiita 3asBUTENIO Oyaer
MpeACTaBICHA HH(POPMALUS O XO€E BBIIOIHEHHUS YKa3aHHOIO 3a1poca.

Pe3ynpraToM aAMUHUCTPATUBHOM MPOLEAYPHI 10 TPUEMY 3asIBJICHUS U MIPUIAraeMbIX
K HEMy JOKYMEHTOB, PETUCTPALMH 3asBJICHUS W BbIJAYE 3asBUTEII0 PACIUCKH B
MOJIyYeHUHU 3asBJICHUS U JIOKYMEHTOB, B TOM YHCIE C HCIOJb30BaHWEM EauHOro u
PernonansHOro noprana, sIBI€TCA IPUEM U PETHUCTPALMS 3asBICHUS U NPWJIAracMbIX K
HEMY JIOKYMEHTOB.

[locne mpuHATHA 3ampoca 3assBUTENS JTOJDKHOCTHBIM JIMLIOM, YIIOJHOMOYEHHBIM Ha
IPEIOCTABIIEHNE MYHULIMIIAJILHON YCIIYTH, CTAaTYyC 3apoca 3asBUTENS B IMYHOM KaOMHETE
Ha EnuHoM u PermonanpHOM mopTane, opuIMalbHOM caidTe OOHOBISETCS JO cTaryca
«IIPUHATO.

[Ipu mpepocTaBiIeHMM MYHUIUNAIBHON YCIYT'M B DJIEKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsAETCA:

a) YBEJIOMJIEHHE O 3alKCH Ha PUEM B YIIOJIHOMOYEHHBIN oprad win M®OLJ;

0) yBeIOMJIEHHME O NpPHEME U PETUCTpaluu 3alpoca W HHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHUIIMIIAIBHON YCITYTH;

B) YBEJOMJICHHE O Hayaje NpoUeAyphl MPEJOCTABICHHUS MYHULIMITAIIBHON YCITyTH;

I) yBEIOMJICHHE OO0 OKOHYAHUHU TMPEAOCTABICHUS MYHUIIMIAIBHON YCIyru JUOO
MOTHBHPOBAHHOM OTKa3€ B MpUEME 3anpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON) YCIYTH;

€) YBEIOMJIEHME O pe3yJbTaTaX pPacCMOTPEHUS JTOKYMEHTOB, HEOOXOAMMBIX MAJis
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

K) YBEAOMJICHHME O BO3MOXKHOCTH TIOJYYUTh PE3yibTaT MpPerOCTABICHUS
MYHMUILIMIIAJIbHOW ~ yCIOyrd  JuUOO  MOTHMBHUPOBAHHBI  OTKa3 B MPEJOCTaBICHUU
MYHULUIIAIBHOU YCIYTH;

3) yBenOMJIeHME O MOTHMBHUPOBAHHOM OTKa3€ B MPEIOCTaBICHUM MYHULIMIIAIBHON
YCIIYTH.

Ecnu B pe3ynpraTe NpoOBEpKH KBAIU(PHUIIMPOBAHHOW MOANUCU OYyIET BBISBICHO
HECOOJIIOJICHUE  YCTAaHOBJIICHHBIX  YCJIOBUM  NpPHU3HAHUS €€  JCHCTBUTEIbHOCTH,
JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa YCIAyrd B TeueHue 3 JAHel co JHA
3aBEpILEHUS MPOBEACHUS TAKOW MPOBEPKU MPUHHUMAET pElIeHHe 00 OTKa3e B MpUEME K
PACCMOTPEHHIO 3asBICHHUS 3a IOJYYEHHMEM MYHULUNAIBHOW YCIYTM W HaNpaBIIsIeT
3asBUTEIIIO YBEJAOMJICHHE 00 3TOM B 3JIEKTPOHHOU (hopMe ¢ yKazaHHEM MYHKTOB cTaThy 11
®enepansHoro 3akona denepanbupiii 3akoH oT 28 uroHS 2014 1. No 184-d3 «OO6
ANIEKTPOHHOM MOANKMCH», KOTOPBIE IMOCITYKUJIM OCHOBAHUEM I NPHUHATHS YKa3aHHOIO
pemieHus. Takoe yBeAOMJICHHE MOJMUCHIBACTCA KBATU(PUIUPOBAHHOM MOIIUCHIO



JOJKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa M HaIIPaBIBIETCA MO agpeCy AIEKTPOHHOM
MOYTHI 3asBUTEIIA TUOO B €ro JWYHbIA kabuHeT Ha EquHom u PeruonansHoM mopTasie.

[locne mnonydeHus YyBEIOMJICHHUS 3asBUTENb BIIpaBe OOpPATUTHCS MOBTOPHO C
3asBJICHHEM O MPENOCTABICHUHA MYHUIUIIAIBHON YCIYyTH, YCTPAHUB HAPYIIEHUS, KOTOPBIE
MOCITYKWAJIM OCHOBAHHUEM JJII OTKa3a B IPUEME K PACCMOTPEHUIO ITIEPBUYHOTO 3asBICHUSI.

IIpy mnomade 3asdBiEHUS B OJJIEKTPOHHOM BHUAE [UJIs TOJYYEHHUS MOJJIMHHUKA
pesynbTata MPEJOCTABJICHHUS MYHUIIMITAJILHONM YCIyTU 3asBUTENb NPHUObIBaeT B
AIMUHHACTPALMIO JUYHO C TOKYMEHTOM, YIOCTOBEPSAIOIIUM JUYHOCTD.

Nudopmarus 0 TPOXOXKIACHUH JOKYMEHTOB, a TaKXe€ O TMPHUHATHIX PEIICHHIX
OTPaXaeTcsi B CUCTEME DJIEKTPOHHOIO JOKYMEHTOO0OpOTa B JIEHb HNPUHATHUSA
COOTBETCTBYIOIIMX PELICHUN.

Cpox HCHOJTHEHUs AJIMHUHHCTPATUBHOM TMpPOLEAYphl IO BbIAYE 3aSBUTEIIO
pe3yJabTara NpeloCTaBICHUs] MyHUIIUITAIBHOU yCIyTy - 1 pabouuii 1eHb.

3.7. llepeyeHb aJAMHMHUCTPATHBHBLIX MNpoueayp (IeldcTBHIl), BBINOJHIEMbIX
MO®I]

[Ipu oOpamieHun 3asBUTENS C 3asABICHUEM U JOKyMEHTaMH, YKa3aHHbBIMU B
noapaszaene 2.6 paznena Il Permamenta B M®I] npenocraBieHne MyHULIMIAIBHON yCIIyTH
BKJIIOUYAET B ce0s ClEeIyIOINE aJMUHUCTPATUBHBIE TPOLEAYPHI:

1) mpueM 3asBICHUS U MPUIIATa€MbIX K HEMY JIOKYMEHTOB, PETUCTpPAIIMs 3asBJICHUS U
BbIJ]a4ya 3asIBUTEIIIO PACHUCKH B TIOJIYYEHUH 3asIBJICHHS U JOKYMEHTOB;

2) nepeBoJ B 3JIEKTPOHHYIO (POPMY U CHATHE KOIHM C IOKYMEHTOB, IIPEICTABICHHBIX
3asIBUTEJIEM, MOJIUCH U 3aBEPEHUE M1€YAThIO (AIEKTPOHHOM MOJIIUCHIO);

3) nepenaya KypbepoM 3asBJICHUSI U MpPHIaraeéMbix K HeMy JOKyMeHTOB u3 MO®I] B
YIIOJITHOMOYEHHBIN OPIraH;

4) nepengava KypbepoM MakeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOro oprana B M®I1;

5) BbIIaua (HampaBJICHHUE) 3aIBUTENIO Pe3yJbTaTa MpeIoCTaBICHUS MyHUIIUIAIbHON
YCIIYTH.

3asBUTENb BIOpPaBE OTO3BaTh CBOE 3asBICHUE Ha JIIO0OON CTaguM pPaccMOTPEHHS,
COTJIACOBAaHUSl WJIM TIOJATOTOBKM JIOKYMEHTa, OOpaTUBIIMCh C COOTBETCTBYIOLINM
3asiBiicHueM B M DI,

3.8. [lopsiioK BHINOJIHEHUS] AAMUHUCTPATHUBHBIX npouenyp (aeicreuit) MOI

3.8.1. [Ipu npueme 3asiBIIeHUS U MIPUIIATa€MbIX K HEMY TOKYyMEHTOB paboTHUK M®DII;

-UHPOPMUPYET 3asiBUTEJICH O MOPSIAKE MPEIOCTaBICHUS MYHHUIIMIAIBHONW YCIyTU B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE, O XOJ€ BBIIOJHEHUS 3ampoca O MPeAoCTaBICHUN
MYHULIMIAIBHOM YCIYyTH, 0O HHBIM BOINPOCaM, CBA3aHHBIM C TPEIOCTABICHUEM
MYHULIMNAIBHOM YCIYyTH, a TaKKe KOHCYJIbTUPOBAHHUE 3asBUTENEM O TOPSAKE
MPEA0CTABIECHUS MyHULIMTIATBHON YCIYTH B MHOTO(DYHKIIMOHAJILHOM LIEHTPE;

-IIPUHUMAET 3aIIPOC 3asIBUTEIIEH O MPEIOCTABICHUN MYHULIMNIAIbHON YCIYTHM U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MYHULIMITAIbHON YCITyTH;

-yCTaHABJIMBACT JIMYHOCTh 3asBUTENS, B TOM YHKCJE MPOBEPSET JIOKYMEHT,
YAOCTOBEPSIOIIAN JIMYHOCTh, MIPOBEPSET IOJHOMOYMSA 3asBUTENS, B TOM YHCIIE
MOJTHOMOYHSI IPEICTABUTENS JEHCTBOBATh OT €r0 UMEHU;

-IpOBEPSET HAIUYME BCEX HEOOXOIUMBIX TOKYMEHTOB UCXOS U3 COOTBETCTBYIOILETO
MepevHsl IOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

-IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB YCTAHOBJIICHHBIM



TpeOOBAHUSIM, YIOCTOBEPSACH, UTO:

-IOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIy4yasX HOTapHalIbHO
yIOCTOBEPEHBI, CKPEIUICHbI MeuyaTsMu (MpU HAIUYMKM Te4YaTH), MMEIOT HajJiexaliue
NOAMNMUCYU CTOPOH WJI ONPEAEIICHHBIX 3aKOHOAATEIBCTBOM JTOJKHOCTHBIX JIMIL;

-TEKCThI JOKYMEHTOB HalMCaHbl pa300pUYnBO;

-pamMunny, UMeHa W OT4YecTBa (DU3MYECKUX JIMI[, aJ[peca UX MECT KUTEIbCTBA
HAIMCAHbI TOJHOCTHIO;

-B JIOKyMEHTaxX HET IMOJYHUCTOK, NPUIIUCOK, 3aYEPKHYTHIX CJIOB W WHBIX HE
OTOBOPEHHBIX B HUX UCITPABJICHUN;

-JIOKyMEHTBI HE UCIIOJHEHBI KapaHIAIIOM;

-JIOKyMEHTBI HE UMEIOT MTOBPEXKICHUN, HAJTMYNE KOTOPBIX HE MO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJICPKAHUE;

-CPOK JEUCTBHUS JOKYMEHTOB HE UCTEK;

-IIOKYMEHTBI COJIepKaT HH(POpMaIHIO0, HEOOXOAUMYIO IS IPEAOCTABIICHUS

MYHULIUNIAIBHON YCITYTH, YKa3aHHOU B 3asBICHUU;

-JIOKYMEHTBI MPEJICTABICHBI B IIOJTHOM 00BEME;

-3a51BJICHUE COOTBETCTBYET YCTAHOBIICHHBIM TPEOOBAaHUAM K €10 (hOpMe U BHUIY;

-pY OTCYTCTBUM OCHOBAaHUW IS OTKa3a B TIpHEME JIOKYMEHTOB O(OpPMILIET ¢
HCIOJIb30BaHUEM CHUCTEMBI AJIEKTPOHHOM O4YEPEAN PACIIUCKY O IpUEME JOKYMEHTOB, a IIPU
HaJMYUH TaKUX OCHOBAHUH - paclUCKy 00 OTKa3e B IMpUEME TOKYMEHTOB.

PabotHux M®I] oT uMeHM 3asBUTEIs 3aMOJHSIET 3agBJICHUE MO COOTBETCTBYIONICH
dhopme.

PabotHuk MOIL[ mnepeBoAUT B 3IIEKTPOHHYIO (OPMYy U CHUMAET KONUHU C
JOKYMEHTOB, TMPEJICTABICHHBIX 3asBUTEIEM, IMOJNKUCHIBAET W 3aBEPSIET MEYAThIO
(2JIEKTPOHHOU MOJIMKCHIO).

3asBUTENb, MPEICTABUBIINNA JOKYMEHTHI JJIsI OJYYCHUS MYHUIUIIAIIBHON YCIIYTH, B
oOs3aTebHOM nopsiake uHdopmupyetcs: padbotaukom MOII:

-0 CPOKE IIPEI0CTABJICHNS] MyHULIUTIIAJIBHOW YCIIYTH;

-0 BO3MOKHOCTH OTKa3a B ITPEIOCTABIEHUN MyHULIMNIAJIbHOWU YCIIYTH.

Ecnu npencraBiieHHbIE KONMU JOKYMEHTOB HOTapUaJIbHO HE 3aBEPEHBI, COTPYIHUK
M®I], ciuunB KONMUA JOKYMEHTOB C MX IOJJIMHHBIMHM 3K3EMIUISIPAMH, 3aBEPSIET CBOEU
MOJAMKCHIO C YKa3aHUEeM (paMUINU U MHUIIMAJIOB U CTABUT IITaMII «KOTIHSI BEPHAY.

3.8.2. Ilepenaya pgoxymeHToB n3 M®DI] B agAMUHHUCTpALUIO OCYIIECTBISETCS HE
MO3/IHEE OJTHOTO paboyvero AHs, CAEAYIOIIEro 3a JHEM MpUeMa TOKYMEHTOB, HA OCHOBaHUU
peecTpa, KOTOPBIM COCTAaBIAETCA B JBYX OK3EMIUISIPAX M COAECPXKHUT AaTy U BpeMsd
nepesayu.

[Ipu npuemMe TOKyMEHTOB CIEIUAIIUCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPALIUIO JIOKYMEHTOB, IIPOBEPSIET COOTBETCTBUE U KOJIMYECTBO TOKYMEHTOB
C IaHHBIMHU, YKa3aHHBIMU B PEECTPE, MPOCTABISAET JATy, BpEMsI MOJYYEHHUS TOKYMEHTOB U
MTOJIIHC.

[Ipy mnepemaye mnakera MOKYMEHTOB CIEHHAIMCT YIOJHOMOYEHHOIO OpraHa,
MIPUHUMAKOIIAN KX, MPOBEPSET B MPUCYTCTBHUU Kypbe€pa COOTBETCTBUE U KOJIUYECTBO
JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMHU B PEECTpPE, MPOCTABISAET ATy, BPEMS MOJyUECHUs
JOKYMEHTOB M MOJNHKCH. [IepBbIl 3K3EMIUIAp peecTpa OCTAETCA Y JNOJDKHOCTHOTO JIMIA



YIOJHOMOYEHHOTO OpraHa, BTOPOM - MOAJEXHUT BO3BpaTy Kypbepy. MHdopmamms o
MOJIYYEHHUH IOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.

3.8.3. Ilepenaya JOKyMEHTOB U3 YIOJHOMOYEHHOTO opraia B M®IL] ocymiecTBisercs
HE MO3JHEE CIEAYIOIIETO JHS Ha OCHOBAHWM PEECTpa, KOTOPBIA COCTABISETCS B JBYX
AK3EMILISIPAX.

[Ipu mepenade makera JOKyMeHTOB paboTHMK M®II, npuHuMaronuii ux, MpoBepseT
B IIPUCYTCTBHUHM Kypbe€pa COOTBETCTBUE U KOJIUYECTBO JOKYMEHTOB C JaHHBIMH,
YKAa3aHHBIMHM B PEECTpE, IMPOCTABISAET ATy, BPEMS NOJY4YEHUS JOKYMEHTOB WU IOIIHCH.
[TepBbIil SK3eMIUISIP peecTpa OCTaeTcs y NOKHOCTHOrO jauna M®L], BTopol - moainexuT
BO3BpaTy Kypbepy. MHpopMaIus o moiydeHur JTOKYMEHTOB 3aHOCHUTCSA B 3JIEKTPOHHYIO
0azy.

3.8.4. M®I] ocymecTBISeT BblAa4y 3asBUTENIO pe3yibTaTa MPEAOCTABICHUS
MYHHIIMIIAJBHOW YCIYTH, B TOM YHCJE BblJjadya JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,

NOJATBEPXKAAIONIUX  COJAEpNKAHUE  DJCKTPOHHBIX  JOKYMEHTOB,  HaIlpaBJICHHBIX
YIOJIHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIIMOHAIBHBIA IIEHTP MO pe3yJbTaTraM
MpPEeI0CTaBICHUS MYHHUITUTATBHBIX yCIIyT opraHamu, PEI0CTaBISIOIUMU

MYyHULUIIATIbHBIE YCIYIM, a TaKXe BblJada JIOKYMEHTOB, BKJIIOUYas COCTAaBJICHHE Ha
OyMa)XHOM HOCHUTEJE M 3aBEPEHUE BBINUCOK M3 HMH()OPMALMOHHBIX CHUCTEM OpPraHoOB,
IIPENOCTABIIOMNX MyHUIIUTIAIBHBIC YCIIYTH.

Jlid mostydeHus TOKYMEHTOB 3asiBUTEINb MpHObBaeT B M®L] mu4yHO ¢ JOKYMEHTOM,
YAOCTOBEPSIOIINM JINYHOCTb.

OcHoBaHuEM /JI1 Hayaja aJIMUHHCTPATUBHOM MNPOLEAYPHI SBISETCA IMOJTYyYECHHE
M®II pe3ynprara npenoCTaBIeHUS MyHUIUIAIBHON YCIYTH.

[Ipum BBIIaYE JOKYMEHTOB JOJKHOCTHOE JTuio MOLI:

-yCTaHABJIMBAET JIMYHOCTh 3asBUTEIIA, IMPOBEPSIET HAIWYUE pPACHUCKUA (B cllydae
YTEPU 3asBUTENIEM PACIHCKHA PACIIEYaThIBAET C HCIOJb30BAHUEM MPOrPAMMHOIO
AJIEKTPOHHOI'O KOMILIEKCAa OJMH HK3EMIUISIP PACIUCKU, Ha OOpaTHOM CTOpPOHE KOTOPOH
JeJiaeT HaJAlMCh KOPUTHMHAN PACIIMCKH YTEPSH», CTABUT JaTy U MOIIUCH);

-3HAKOMUT C COJIEPKAaHUEM JOKYMEHTOB U BBIIAET HX.

3.8.5. B cnyuae oOpamieHusi 3asBUTENs 3a MPEIOCTABICHUEM MYHHUITUNATHHON
YCIIYTH 110 DKCTEPPUTOPHUATIbHOMY npuHuuny MOLI:

- IPUHUMAET OT 3asIBUTEIIS 3AsIBJICHUE U IOKYMEHTBI, IPEACTABICHHBIC 3asIBUTEIIEM;

- OCYILECTBJISIET KONUpPOBaHUE (CKaHUPOBAHHE) JOKYMEHTOB, MPEIyCMOTPEHHBIX
yacTelo 6 crateu 7 @enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alMy TMPEJOCTABICHHS] TOCYJapCTBEHHBIX M MYHULMIAIBHBIX yCIyr» (manee -
JOKYMEHTBI JIMYHOTO MPOUCXOXKIEHUS) U MPEACTABICHHBIX 3asBUTENIEM, B Cilydae, €CIu
3asIBUTEJIb CAMOCTOSATEIBHO HE MPEACTaBUI KO TOKYMEHTOB JIMYHOTO ITPOUCXO0XKICHHUS,
a B COOTBETCTBUU C aJIMUHUCTPATUBHBIM PETIAMEHTOM MPEIOCTABICHUSI MYHUIIMITAIIbHON
YCIIYTH JIJIsl €€ PEeIOCTaBIeHUsI HE0OX0IUMO MPECTABIEHNE KON JOKYMEHTA JIUYHOT O
MIPOUCXOXKJIECHNA (3a HCKIOYEHUEM Cilydas, KOrJla B COOTBETCTBUM C HOPMAaTHUBHBIM
IPAaBOBBIM ~ aKTOM JUISl TPENOCTABICHUS MYHUIUNAIBHON yCIyrd HEOOXOAHUMO
MPEABSBICHUE  HOTAPUAIBHO  YAOCTOBEPEHHOM  KOMHMM  JOKYMEHTa  JMYHOIO
MIPOUCXOKICHHUS ).

- (hopMHpYeT FNEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JEKTPOHHBIE 00pa3bl 3asBICHMUS,
JOKYMEHTOB, NPUHATBIX OT 3asABUTENS, KONHA JOKYMEHTOB JIMYHOTO IPOUCXOKIEHUS,



NPUHATBIX OT 3asBUTENs (MPEACTaBUTENS 3asBUTENsI), OOEcHeunMBas HUX 3aBepeHUE
AIEKTPOHHOM MOANMUCHIO B YCTAHOBJIEHHOM IMOPSIKE;

- C HCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX — TEXHOJOTUN
HaIpaBJsIeT JJIGKTPOHHBIE JIOKYMEHTHI M (WJIM) DJIEKTPOHHBIE 0OO0pa3bl JOKYMEHTOB,
3aBEPEHHbIC YIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHATBHOTO IIEHTPA, B
aIMUHHCTPALHIO.

3.8.6. B cnyuae oOpamieHusi 3asBUTENsl 3a MPEIOCTaBICHUEM MYHUIUNATBHON
YCIIYTH I10 IIPUEMY 3asIBUTEIIEH I10 ITPEABAPUTEIBHON 3aIIUCH

B memax mnpemocraBieHUs MYHULMIAIBHOW YCIYIM OCYLIECTBIIETCS NPHUEM
3asBUTEJIEN 110 NPEABAPUTEIIBHON 3aIIUCH.

3anuch Ha MpUEM MPOBOJAUTCSA MocpeacTBoM EanHoro u PernonanbsHOro nopraia.

3asBUTENIO TMPEAOCTABISACTCA BO3MOXHOCTH 3allUCH B JIOOBIE CBOOOJHBIC MJIs
npueMa JaTy ¥ BpeMs B Ipejenax ycranoBiaeHHoro B MOL] rpaduka npuema 3asBuTeneii.

M®I] He BmpaBe TpeOOBaTh OT 3asBUTEISI COBEPIICHUS HWHBIX JICUCTBUN, KpOMeE
MPOXOXKJICHUS UIACHTU(GUKAIIMK U ayTeHTU(PUKAIUU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoii ®denepauuu, yka3zaHHs LEJId NOpUEMa, a TaKxke
NPEIOCTABIICHUSI CBEACHUN, HEOOXOAUMBIX [UJIsl pacyera JINTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs pUEMa.

@opMHpOBaHUE 3aIIPOCA 3asBUTEIEM OCYILIECTBIIETCS MOCPEACTBOM 3aIlOJIHEHHUS
ANEKTPOHHOM (hopMbI 3arpoca Ha Enunbiit 1 PernonanbHeiil mopTan, opuiraibHOM caiiTe
0e3 HeoOX0IMMOCTH JAOTIOJHUTENIBHOM M0/1ayy 3arpoca B KaKoKW-1u00 HHOHN dopme.

Ha Enunom u PerronansHOM nopraie, 0opUIHaIbHOM CaiiTe pa3MeIarTcs: 00pasiibl
3aMO0JHEHUS ANEKTPOHHON (POPMBI 3arpoca.

dopMaTHO-JIOTHYECKasi MPOBEpKa CHOPMUPOBAHHOIO 3alpoca OCYILIECTBISETCA
ABTOMATUYECKHU IOCIIE 3al0JHEHUS 3asBUTENEM Ka)KIOT0 U3 MOJIEH 3IEKTPOHHOM (hOpMBI
3anpoca. [Ipu BBISIBIEHMM HEKOPPEKTHO 3aMOJIHEHHOTO TMOJS AJIEKTPOHHON (OpMbI
3ampoca 3asBUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOMW OMIMOKM W TOpSIKE €€
YCTpAaHEHUs MOCPEACTBOM HMH(POPMALIMOHHOTO  COOOILIEHUS HEMOCPEICTBEHHO B
ANIEKTPOHHOM (hopMme 3ampoca.

[Ipu dhopmupoBaHuH 3ampoca 3assBUTENI0 00ECIEYNBACTCS:

a) BO3MOXHOCTb KOIIMPOBAaHUS M COXPAHEHMUS 3ampoca U HHBIX JOKYMEHTOB,
yKa3aHHBIX B Tojpazjaene 2.6 Paznena 2 Hactosmero AJIMUHUCTPATUBHOTO PETJIaMEHTA,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH;

0) BO3MOXXHOCTb 3allOJIHEHHS HECKOJIbKUMHU 3asBUTEISIMU OAHOW 3JIEKTPOHHOU
dbopmbl 3ampoca mnpu OOpalIeHHH 3a YCIyramH, MpeArnojararolMMi HamnpaBlieHUe
COBMECTHOTO 3aIpOCa HECKOJIBKUMMU 3asBUTEIISIMU;

B) BO3MOXHOCTh I€YaTH HAa OyMa)XHOM HOCUTEJE KOMUHU HIEKTPOHHOH (HOPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3arpoca 3HaYeHUM B 000
MOMEHT I10 KEJIaHUIO MOJIH30BaTelNs, B TOM YHCJIE NMPU BO3HUKHOBEHUH OIIMOOK BBOJAA U
BO3BpaTe JIJIsl MIOBTOPHOT'O BBO/IA 3HAYEHUH B 3JICKTPOHHYIO (JOpMY 3arpoca;

1) 3arojHEHUE TOJeH SJIEKTPOHHOU (OpMBI 3ampoca J0 Hayajla BBOJA CBEICHHIMA
3asgBUTENIEM C  HCIOJb30BAaHHMEM  CBEACHMH, pa3MELIEHHBIX B  (eaepaibHOU
rocygapcTBeHHoi wuH(popManmoHHo cucreme «EnwHas cuctema wuaeHTHPUKAIUKA U
ayreHTuguKkanmu B  uHPpacTpykType, obecmeunBaroniei = WHOOPMAIIMOHHO -



TEXHOJIOTHYECKOE B3aUMOJIEHCTBHEC WH(POPMAIMOHHBIX CHUCTEM, HCIOJb3yEeMbIX IS
IPEeIOCTaBIEHUSI TOCYJIapPCTBEHHBIX W MYHMIMMNAIBHBIX YCIYT B 3JEKTPOHHOU (hopme»
(mamee - eauHas cUCTEMa WACHTU(PUKALIUM W ayTeHTU(HUKAlMK), U CBEICHUI,
onmyOnrKkoBaHHbIX Ha Equnom u PervoHansHOM mopTaliie, oQUIIMAIIbHOM CaiiTe B YacTH,
Kacaromieiicss CBEJEHUM, OTCYTCTBYIOUIMX B €AMHOW cHUCTeME WJICHTUPUKAIUU U
ayTeHTU(PUKALINH;

€) BO3MOXXHOCTb BEpHYTHCSI Ha JIFOOOW M3 3TAINOB 3all0JHEHUS AJIEKTPOHHON (HOpMBI
3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMaInu;

) BO3MOKHOCTb JOCTyma 3asBuTels Ha EnuHoM u PervoHalibHOM mopTane WiH
ouIMaTHFHOM CalTe K paHee MOJaHHBIM UM 3alpocaM B TEUECHUE HE MEHEee OJIHOTO Toja,
a TaKKe 4YaCTHYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TCUCHUE HE MEHEEe 3 MECSIIEB.

3.9. llopsaiok UcHpaBiieHUs: JOMYIIEHHBIX ONEYATOK U OMUOOK B BBIIAHHBIX B
pe3yJbTaTe Npea0CTABJICHUSI MYHHIIUNAJIBLHON YCJIYITM JOKyMEeHTax

OcHoBaHueM JIJIsl Hayayla aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS MPEACTaBICHHUE
(HampaBiieHHE) 3asgBUTENEM B YIOJTHOMOYEHHBIM OpraH B MPOU3BOJBHON (opMme
3asiBJICHUSI 00 HKCIPaBJICHUU OMNMEYaToK W (WiK) OMIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B
pe3yabTare Mpei0CTaBICHUS] MyHULIUITAIIBHOW YCIYTH TOKYMEHTAaX.

JIOJDKHOCTHOE MO Y TIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHULIMNAIBHON YCIIYTH, pacCMaTpPUBAET 3asBIICHUE, MPEJICTABICHHOE 3asBUTENIEM, U
MPOBOAUT IMPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHI B CPOK, HE MPEBBIMIAIOMIMI 2
pabounx JHEH ¢ JaThl pETUCTPALIMM COOTBETCTBYIOLIETO 3asBICHUS.

Kputepriem npuHATHS pelieHus MO0 aAMUHUCTPATUBHON TMpOIEAype SIBISETCS
HaJIMYUe WU OTCYTCTBUE TAaKUX ONEYATOK U (WJIM) OIIHMOOK.

B cnydae BbISIBI€HUS JOMYIICHHBIX OMNEYATOK W (WiIM) OMMOOK B BBIJAHHBIX B
pe3yabTare MPEeAOCTaBICHUS MYHUIUMAIBHOM YCIYTH JOKYMEHTaX JOJDKHOCTHOE JIUIO
VYOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUITUTIAILHON YCIIYTH,
OCYILECTBJISIET HCHOPABICHUE U 3aMEHY YKa3aHHbIX JOKYMEHTOB B CpOK, HE
MPEBBIMIAOIINKN 5 pado4rX JHEH C MOMEHTA PETHCTPALUA COOTBETCTBYIOIIETO 3asBJICHMUS.

B cnyuae orcyTcTBHsA omedaTrok W (WJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yabTare NpeaoCTaBICHNUS] MyHULIMIAIBHON YCIYTH, TOTKHOCTHOE JIMLO CTPYKTYPHOTO
noApa3aeiaeHus YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUITUTIAJTBHOM yCIIYTH, THUCBMEHHO COOOIMAeT 3asBUTENI0 00 OTCYTCTBHUM TaKUX
ormeyatok U (MjaM) OIMMOOK B CPOK, HE MPEBBIMAIOMUNA 5 paboumx gHEH ¢ MOMEHTa
pErucTpaluy COOTBETCTBYIOIIETO 3as1BJICHHUS.

Pe3ynbTaToM agMUHUCTPATUBHOW MPOLEIYphl SBISETCS Bblgaya (HampaBJICHUE)
3aSBUTEJII0 HCMPABJICHHOTO B3aMEH paHee BBIAAHHOTO JIOKYMEHTA, SBIISIOIIETOCS
pe3yJabTaTOM MPEIOCTABICHUS MYHUIIMTIATBLHON YCIYTH, WKW COOOIIEHUE 00 OTCYTCTBUU
TaKUX ONEYaTOK U (MJIM) OIIMOOK.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjaMeHTa

4.1. Tlopsimok oOCylIeCTBJIECHUSI TEKYNIero KOHTPOJS 32 COOJIIOJeHHEM H
HCIMOJIHEHUEM OTBETCTBEHHBIMHU /I0JIZKHOCTHBIMH JIMIAMY MOJI0KEHUI perjiaMmeHTa u
HHbBIX HOPMATHBHBIX MPAaBOBBLIX AaKTOB, YCTAHABJIMBAKIIMX TpPeOOBaHUA K
NPeI0CTABJICHUI) MYHUIIUNIAJILHOM YCJIYTH, 2 TAK)Ke PUHATHEM UMU pellieHuil.



JIOJKHOCTHBIE JIMIA, MyHULMITAJIBHBIE CIIYKAllUe, y4aCTBYIOIINE B MPEIOCTABICHUN
MYHULHANIAIBHON YCIIYTH, PYyKOBOJCTBYIOTCS MOJOKEHUSIMU HACTOALIET0 Pernamenra.

B 10MKHOCTHBIX perinaMeHTax JOJKHOCTHBIX JIUL, YYaCTBYIOIIUX B MPEIOCTABICHUN
MYHUIIUNAIBHOW  YCIYTHM,  OCYHIECTBISIOMUX  (QYHKIMM TO  MPEIOCTaBICHUIO
MYHULATTATBHOM YCIIYTH, YCTaHaBJIMBAKOTCS JIOJKHOCTHBIE 00513aHHOCTH,
OTBETCTBEHHOCTh, TPEOOBaHUS K 3HAHUSAM U KBAIM(DUKAIIMN CIICIIUATIUCTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YYacCTBYIOIIMX B MPENOCTaBICHUA MYHULIMNAIBHOM
YCIYTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTb 3a WCIIOJHEHHWE aJMWUHHCTPATHBHBIX
MpoIenyp W COOJIOEHHE CPOKOB, YCTAaHOBIICGHHBIX HactosmuM Permamentom. Ilpwm
IIPENOCTABICHUA MYHULMIIAIBHOW YCIYTH TPaXIAHWHY TapaHTUPYETCS MpaBO Ha
nojlyueHue WHQPOPMAIMU O CBOUX TMpaBax, OOS3aHHOCTSIX U YCIOBHUSX OKa3aHUs
MYHULIMIIAIBHON YCIYyTH; 3aIlATYy CBEICHWM O INEPCOHAIBHBIX [IAaHHBIX; YBAXUTEIBHOE
OTHOILIEHUE CO CTOPOHBI TOJKHOCTHBIX JIULI.

Tekymuii KOHTPOJIb U KOOPAUHAIMS MMOCIE0BATEIbHOCTH IEVUCTBUM, ONIPENEIEHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYPAMHU, IO MPEAOCTABICHUIO MYHULUIAIBHOW YCIyTH
JNOJDKHOCTHBIMHA ~ JIMLAMM  YIIOJJHOMOYEHHOI'O OpraHa OCYIIECTBIIIETCS ITOCTOSIHHO
HEIIOCPEACTBEHHO JOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OpraHa IyTeM NpPOBEACHUSA
IIPOBEPOK.

[IpoBepkr TMOJHOTBI M KayecTBa MPEAOCTABICHUS MYHULUIIAIBHOM YCIIYTH
BKJIIOUAIOT B c€0sl MPOBEJEHUE MPOBEPOK, BBISBICHHE U YCTPAHEHUE HAapYyILIEHUN IpaB
3asiBUTEJICH, pACCMOTPEHUE, TPUHATUE PELIEHUH M MOArOTOBKY OTBETOB Ha OOpallleHHs
3asIBUTENEH, COEpKALUX KaI0Obl Ha IelcTBUS (O€31eCTBUE) U pELIEHUs TOJKHOCTHBIX
JUI[ YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIUIIAIbHOU
YCIIYTH.

4.2. IlopsaaoK U NMEPUHOAMYHOCTH OCYIIECTBJICHHMS INUIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAa4YeCTBA IPeI0CTABJICHUA MYHUIMIAJIBHOH YCJIYrH, B TOM
yucje MOpsAAoK M (pOpMbI KOHTPOJIA 32 NMOJHOTOH M KAYeCTBOM IPeI0CTABJICHUA
MYHHUIHMIAJIbHOH YCJIYTH.

KonTposnbs 3a MOJHOTOW M KavyeCTBOM IMPEIOCTABICHHUS MYHHULMITAJIBHON YCIIYyTH
BKJIIOUAET B ce0sl MPOBEICHUE IJIAHOBBIX M BHETJIAHOBBIX ITPOBEPOK.

IInaHOBBIE M BHEIUJIAHOBBIE NMPOBEPKU MOTYT IIPOBOJAUTHCS IJIaBOM, 3aMECTUTEIIEM
IJIaBbl, KYPHUPYIOILMM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM MPEIOCTaBIISIETCS
MYyHULIMNAIbHAs yCIIyTa.

IIpoBeneHne TUIAHOBBIX MPOBEPOK, TMOJHOTBI M KAadyeCTBA IPEIOCTABICHUS
MYHUIUMINIATBHOM YCIyTU OCYIIECTBIISIETCS B COOTBETCTBUM C YTBEPKIACHHBIM IpauKOM,
HO HE PEKE OJTHOTO pasa B TOI.

BremianoBbIe POBEPKU MPOBOJATCA MO OOpPALIEHUSIM IOPUANYECKUX U (PU3UUECKUX
JU1 ¢ ’)Kajno0aMy Ha HapylIEHUE UX MPaB U 3aKOHHBIX MHTEPECOB B XOJI€ MPEAOCTABICH Usl
MYHULIMNAIBHOMN YCIIYTH, @ TAK)KE HA OCHOBAHUM JOKYMEHTOB M CBEJICHHH, YKa3bIBAIOILINX
Ha HapylIeHUE UCTIOJNIHEHUS PernamenTa.

B xoz1€ miaHOBBIX ¥ BHEIIAHOBBIX MPOBEPOK:

-IpOBEpSAECTCS 3HAHME OTBETCTBEHHBIMM JIMIAMU TPeOOBAaHUN  HACTOSILIEIO
PernamenTa, HOpPMATHUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUSA K
MPEIOCTABJICHUIO MYHULIAIIAIBHON YCIYTH;

-IIpoBepseTCs COOII0ACHUE CPOKOB U TIOCIIEI0BATEIBHOCTH UCIIOIHEHUS



aIMUHUCTPATUBHBIX MPOLEYD;

-BBISIBJISIIOTCA HApyUICHUS TpaB 3asiBUTEJEH, HEJOCTATKH, MOIMYIIEHHBIE B XOJ€
MPEIOCTABICHNS MyHULIMTIIAJBHON YCIIYyTH.

4.3. OTBeTCTBEHHOCTb [OJUKHOCTHBIX JIMI[ OPraHa, MpeaoCTABJISIIONIErO
MYHHIUNAIBHYI0 YCJIYIy, 3a pelieHusi U aeiictBusi (0e3aeiicTBHE), IPUHUMAEMbIe
(ocymecTBjisieMble) UMM B X0/1€ MPEI0CTABJEHUSI MYHULIMIIAJILHOM yCIYIH.

ITo pe3ynbTaTaM MpPOBEACHHBIX MPOBEPOK B CIIyYae BBISBJIICHUS HAPYILICHUS MOPSIKA
MPEJOCTaBICHUS MYHUIUNAIBHOM  yCIyrd, TMpaB 3asBUTENICM BHUHOBHBIC JIMIIA
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickon
®denepanuu, 1 TPUHUMAIOTCS MEPHI IO YCTPAHEHUIO HAPYIIICHUH.

JIOJDKHOCTHBIE JIMIIA, MyHUIIMIIAJIbHBIC CITY’Kalllhe, YYaCTBYIOIIUE B IPEAOCTABICHUU
MYHULIMIATBHON yCIIyTH, HECYT MEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a MPUHATUE PEIICHUS
u aeicTBus (6e31eiicTBIE) pH MTPEA0CTABICHUN MYHHUITUTIATLHOW YCITYTH.

ITepcoHanbHasi OTBETCTBEHHOCTh YCTAHABJIMBAECTCA B JIOJKHOCTHBIX PETJIAMEHTAaX B
COOTBETCTBHUH C TPEOOBaHUSIMHU 3aKOHOaTeNbCTBA Poccuiickoit denepanuu.

4.4. TlonoxeHus, Xapakrepusywinue Tpe0OBaHHMS K NOPAAKY H ¢opmam
KOHTPOJISI 32 NMPeI0CTABJIEHNEM MYHHUIHMNAJIBLHOM YCJIYIH, B TOM YHCJIEe €O CTOPOHBI
rpakaaH, uX 00beIMHEHNI U OPTraHU3AIHUIA.

KonTpomas 3a mpegocraBicHeM MYHHUITUIIATBHONW YCIYTH OCYIIECTBISICTCS B Ghopme
KOHTPOJII 32  COOJIIOJICHHEM  TOCJEAOBATeIbHOCTH  JICMCTBUM,  OMpeaesIEHHbIX
aIMUHUCTPATUBHBIMU TPOIEAYpaMH MO HCHOJHEHUI0 MYHUIMOAIBHON YCIyTH, |
NPUHATHEM  PEIICHUN  JOJKHOCTHBIMU  JIMIIAMHM, IIyT€M TIPOBEICHUS IPOBEPOK
COOJIFOZICHUS W MCIOJHEHUS JOJDKHOCTHBIMU JIMIIAMHM  YIIOJTHOMOUYEHHOTO —OpraHa
HOPMAaTHBHBIX MpPaBOBbIX akTOB Poccuiickoit ®enepaunn, Pecnyonuku KpbiM, a Takxke
MOJIOKEHNM PernmamenTa.

IIpoBepka Takke MOXKET MPOBOAUTHCA MO KOHKPETHOMY OOpalleHUI0 IpakIaHUHA
WJIA OpraHu3alnH.

ITopsimox 1 popMBI KOHTPOJIS 32 MPEIOCTABIICHUEM MYHUIIMITAIBHON YCITYTH IO KHBI
OTBEYaTh TPECOOBAHUSIM HEMPEPHIBHOCTH M JICHCTBEHHOCTH (3(P(HEKTUBHOCTH).

I'paxmane, wuX O0ObBEAMHEHUS W  OPraHM3allMM  MOTYT  KOHTPOJMPOBATH
MPEIOCTABJICHUE MYHMIUIIAIIBHON YCIyTM IyTEeM IOJy4YeHUsS NHCHbMEHHOM M YCTHOM
nHpopMaIuu 0 pe3yibTaTax IPOBEJICHHBIX IPOBEPOK M MPHHATHIX IO pe3ysbTaTaM
MIPOBEPOK MEpax.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIOK 00:KAT0BAHUS PellieHUd U AeCTBUI
(0e3neiictBusi) Axmunucrpanun, M®L, opranuszanmii, ykazanubix B yactu 1.1
cratbu 16 ®enepanbHoro 3axkona ot 27 urouas 2010 roga Ne 210-P3 «O0
OPraHu3aluu MPea0CTABIEHUS IrOCYAAPCTBEHHBIX H MYHHIUNAJIBHBIX YCJIYD», a
TaKKe UX J0JLKHOCTHBIX JIMI, MYHUIIUNAJBHBIX CJIYKAIINX, PA0OOTHUKOB

5.1. MUadopmanmst 1jst 3asiBUTENS O €ro MpaBe MoAaTh Kajaol0y Ha penieHus u (W)
nevictBusa (O6e3nericteue) Anmunucrparuu, M®II, opranuzamnuii, ykazanueix B yactu 1.1
cratbu 16 denepanpHoro 3akona oT 27 uromst 2010 roga Ne 210-®3 «O06 opranuzanuu
MPEJOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHIIMNAIBHBIX YCIyr», a Takke UuX



JOJDKHOCTHBIX JIUI, MYHHUITMTIAJIBHBIX CIY)XAIUX, PAOOTHUKOB MPH TMPETOCTABICHUH
MYHUIUTIATBHOU YCIIYTH.

3asBUTEIL UMEET MPABO HA JlOCy/eOHOe (BHECyneOHOE) 00KaloBaHUE PEIICHUA U
nevictBuii  (Oe3d€MCTBUSI),  NPHUHATBIX  (OCYIIECTBISEMBIX)  AJIMHUHHUCTpaIen,
JOJKHOCTHBIM JIMIIOM AJIMUHHMCTpAIlMU, JIMOO MYHUIMIAIBHBIM ciyxammM, MOL,
pabotHukoM MOI], a Takxke opraHuzalusMu, NPeAyCMOTPEHHBIMU YacThio 1.1 cTathu 16
OdenepanpHoro 3akoHa Ne 210-D3, unu ux pabOTHUKAMU B XOJE€ MNPEIOCTABICHUS
MYHHIIMIIAJTIBHON yCIyTH (J1anee - focynedHoe (BHECy1eOHOe) 00KaJoBaHue).

5.2. Ilpeamer xano0sbl.

[IpeameTom mocymeOHOTO (BHECYIEOHOTO) OOXAJTOBAaHMS 3asBHTEIIEM PEIICHUN H
neucTBuii (Oe3mercTBrs) AIMUHUCTPAIINH, JODKHOCTHOTO JIUIA AIMUHHUCTPAIIAU, JTUOO
MyHULMNAIbHOrO ciyxamero, MO®L[, pabotHuka MOPIl, a Takxke opraHu3aLuid,
npeaycMoTpeHHbIX Yacthio 1.1 ctateu 16 ®enepanpHoro 3akoHa Ne 210 -O3, wim ux
pPabOTHUKOB SIBJIIETCS KOHKPETHOE pellieHne WK AercTBue (0e3eiCTBIE), TPUHATOE WIH
OCYILIECTBIICHHOE UMM B XOJ€ MPEJOCTABICHUS] MyHULIUNIAIBHON yCIIyT'HM, B TOM YHUCJE B
CHEAYIOUIUX CIyYasx:

1) HapylieHHe CpoKa PEruCTpally 3arnpoca O MPEJOCTABICHUH MYHHUIIUIAIbHOM
YCIIYTH, 3apoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHWE CpOKa MPEeJOCTaBIICHUS MYHHUIIMNAIbHOW ycinyrd. B ykazaHHOM
ciaydae nocynebHoe (BHecyneOHOe) oOKalloBaHHME 3asgBUTEIEM pEIICHUNW W JCHCTBUI
(6e3nerictBusi) MODII, pabotHuka MO®OI[ Bo3MOXHO B clly4ae, €cClId Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, pElIeHus W JedcTBus (Oe374eiicTBUE) KOTOPOro
00XalyloTCs, BO3JOKEHA  (PYHKUMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOLIEH
MYHUIMIIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSIZIKE, ONMPEAEICHHOM 4acThio 1.3 craThu
16 ®enepanproro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asBUTEN JTOKYMEHTOB WKW WHGOpPMAIMU JUOO OCYIIECTBICHUS
NEUCTBUHM, TMPEACTABICHHE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMU  NIpaBOBbIMHU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKkTaMu CyObekToB Poccuiickoit denepaiiv, MyHUIIUIATEHBIMU TIPABOBBIMH
aKTamu Uil IPEI0CTaBICHUS TOCYJaPCTBEHHON WM MYHUIIMNIATBHON YCIIyTH;

4) oTkaz B TIpueMe JOKYMEHTOB, TMPEACTaBICHUE KOTOPBHIX MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTaMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
mpaBOBbIMU akTaMu PecnyOnmuku KpbiM, MyHUIIMTATbHBIMA TPABOBBIMH aKTaMU IS
MPE0CTaBIEHUS TOCYIApCTBEHHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MPEIOCTaBICHUM MYHUIIUMAIBHOW YCIYT'H, €CJIM OCHOBAaHMS OTKa3a HE
MPEeayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickont ®enepanuu, 3aKOHAMU W HHBIMU
HOPMaTHUBHBIMH TIPaBOBBIMU akTamMu PecrnyOnuku KpblM, MyHHUITUTIATBHBIMUA MPABOBBIMU
aktTamMu. B ykazaHHOM ciydae aocyieOHoe (BHecyaeOHOe) oOKajloBaHHE 3asBUTEIEM
pemenuii u aeiicteuit (6e3aeiicteusi) M®II, pabornuka M®I] Bo3mMoxHO B citydae, eciu
Ha MHOTO(YHKITMOHAJIBHBIA IIEHTP, pEIIeHUus H JAeucTBUs (Oe37aeiicTBHE) KOTOPOTO
00XaTyroTCs, BO3JOKEHA  (PYHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIEH
MYHUITUTIAJTFHOM YCIYTH B TIOJIHOM 00beMe B MOPSIZIKE, OMPEETICHHOM YacThio 1.3 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3;



6) 3aTpeO0OBaHME C 3aBUTENS MPU NPETOCTABICHUN MYHUIIATIATHLHON YCIYTH TIIATHI,
HE IPEAYCMOTPEHHOW HOPMAaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickon Penepauuu,
HOPMATHUBHBIMU MPABOBBIMU akTamMu PecryOnvku KpbiM, MyHUIIMTTAIBHBIMU TTPABOBBIMU
aKTaMu;

7) oTKa3 AIMUHHUCTpaIUU, JOHKHOCTHOTO Juiia Aaqmunuctpanuu, MOL, paboTHuka
M®II, opranusanuii, IpeAyCMOTPEHHBIX YacTbio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-®3, unu ux paOOTHUKOB B MCHPABJICHUM JOMYIICHHBIX UMM OMEYAaTOK M OIIMOOK B
BBIJJAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHUIUNAIBHON YCIYIM JOKYMEHTax JHOO
HapylIEHUE YCTAHOBJIEHHOTO CpOKa TaKWX HCIpaBieHud. B  ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOoOKalloBaHME 3asiBUTEJIEM pEUIeHUA U JIeUCTBUH
(6e3neiictBust) M®II, paborauka M®I] Bo3moxkHO B citydae, ecau Ha ML, pemenus u
neiictBus  (Oe3deiicTBHE)  KOTOPOTO  OOKANyrOTCS,  BO3JOXKEHA  (PYHKIUS  TIO
MPEJOCTABICHUIO COOTBETCTBYIONIEH MYHUIIMIAIBHON YyCIYrM B TIOJHOM OOBEME B
NopsiZIKE, onpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHWe CpoKa WM TOpsAJKa BBIJaYU JOKYMEHTOB IO pe3yjbTaTam
MPEAOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH;

9) mpuocTaHOBJIEHHE MPEIOCTABICHUS] MYHUIIMMAIBHOW YCIYT'H, €CIId OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBl (enepalbHbIMU 3aKOHAMH W TPUHITHIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamu Poccuiickoit
denepanyu, 3aKOHAMU U UHBIMU HOPMATHBHBIMU MPABOBbIMU akTamu PecniyOmuku Kpbim,
MYHULMIIAIBHBIMU IPABOBBIMH aKTaMH. B yka3zaHHOM ciyyae qocyaeOHoe (BHECYIe0HOE)
o0xkajoBaHUE 3asBUTENIEM pelleHud u aeiictBuil (0eznerictBus) M®OLI, pabotHuka MOL]
BO3MOXXHO B ciiydae, eciau Ha MOIL, pemenus u nerictBus (0e31€iCTBHE) KOTOPOTO
00XayloTCs, BO3JOKEHA  (PYHKUMS 1O  MPEJOCTaBICHUIO  COOTBETCTBYIOLIEH
MYHUIMIIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSIZIKE, ONMPEAEICHHOM 4acThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3;

10) TpebGoBanue y 3asgBUTENS MPU MPEAOCTABICHUHM MYHHUILUNAIBHON YyCIyTu
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TIPHU TIEPBOHAYAILHOM OTKa3e B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUNAIBHOU
YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 yactu 1 cratbu 7
®enepanpHoro 3akona ot 27 utonsg 2010 1. Ne 210-D3 «O6 opranu3zaiuu npeaocTaBieHUs
roCyJapCTBEHHBIX M MYHUIIUNIABHBIX yeiIyr» (nanee - denepanbubiii 3akoH Ne 210-D3).
B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN U
JNEUCTBUN (6e3nelicTBus) MHOTO()YHKIIMOHAIBHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOKHO B CJIy4yae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIN
LEHTp, pelieHus U AeicTBusA (0e31eCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KEHA (PYHKIUS
M0 TPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIYr B IOJHOM OOBEME B
opsiAke, onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

Opran, mNpeaoCTaBIMIOMIMK MYyHHIMOAIbHYIO ycayry, MO®ILI, opranuzanuu,
yka3aHHele B 4acTu 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3, a Ttaxkxke uxX
JOJDKHOCTHBIC JIMIA, MYHUIIMITAJIBHBIE CIIyXKallre, PaOOTHUKU M YIOJTHOMOYEHHBIC Ha
PACCMOTPEHHUE KATOOBI IOJKHOCTHBIE JIUIA, KOTOPHIM MOKET OBITh HaIpaBjieHa jkajioba

5.3. Xanoba ©a pemenus u nedctBus (0e37AeiCTBHE) TODKHOCTHBIX — JTHI]
AJIMUHHUCTpAIIMU, MYHUIIUITAJIBHBIX CITY>KAIIUX MOAACTCs 3asBUTENIEM B AJIMUHUCTPAIIUIO



Ha uMs TIaBbl AamuHucTpannu, M®IL] mbo B opran rocyaapCcTBEHHOW BIACTH (OpraH
MECTHOTO  camoymnpasiieHus) PecnyOnuku  KpbiM,  sBisomuiicss — yupeaurteseMm
MHOTO(YHKIIMOHAJILHOTO LIEHTpa (J1ajiee - yUYpeauTesb MHOTOGYHKIIMOHAIBHOTO 1IEHTPA),
a TaKe B OpraHU3aliM, TPeAyCMOTpeHHbIE YacThio 1.1 crathu 16 @enepanpbHOro 3aKoHa
Ne 210-@3.

5.4. B ciydae eciii 00kanyroTcs peiieHus U AercTBus (0e31eicTBUE) PyKOBOAUTES
AMUHHCTpaIUy, kajno0a MmoAaeTcs B BBIIECTOSALIMN opraH (B MOPSAKE MOAYNHEHHOCTH).

[Ipy OTCYTCTBMHM BBIIIECTOSAIIEIO OpraHa kajo0a IOAAETCS HEMOCPEICTBEHHO
PYKOBOJIUTEIO AJIMUHUACTPALUU.

5.5. XKanoOb1 Ha pemenus u aeiictBus (6e3aeiictBue) paboranka M®I] mogarorcs
pykoBoautento 3roro M®II. XKamobsl Ha pemenus u aeictBus (6e3aeiicteue) MOI]
nojarorcss  yupeaurenro MOL[ wim  TODKHOCTHOMY — JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM IPpaBOBBIM akToM PecnyOnuku Kpeim. JXKanoObl Ha pemeHus u AeicTBuUs
(6e3neiicTBuEe) paOOTHUKOB OpraHu3alvii, MpeaIycMOTPEHHbIX yacThio 1.1 crtatbu 16
®enepanpHoro 3akoHa Ne 210-®3, noxaroTcst pyKOBOAUTENAM 3TUX OPraHU3aLNN.

5.6. [lopsanok mogaun U pacCMOTPEHUS KaJOOBI.

OcHoBaHMeM [UIsl Hayajia MpOLERyphbl 0CYAEOHOro (BHECYaeOHOro) o0xaloBaHUs
ABJIIETCS TOCTYIUICHHE >KajoObl, IMOJAAHHOM B MNHCbMEHHON (opMe Ha OyMakKHOM
HOCUTEJIE, B AIEKTPOHHOU (hopMe, B YITOJTHOMOUEHHBIN OpTraH [0 pACCMOTPEHUIO KaJIOObI.

5.7. XKanoba Ha pemenus u jAeictBus (Oe3nmelicTBue) AJIMHHHUCTpAIIUU,
JOJDKHOCTHOTO JIMIAa AJMUHUCTpAlMU, MYHUIUIAIBHOTO CIYXKAUIEro, pPyKOBOAMTEIS
AJIMUHHCTpaAlMU, MOXET ObITh HampaBiieHa 1o mnoure, yepe3 ML, ¢ ucnonab3oBaHuem
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «HTepHeT», oduuHanibHOro caiita
AJIMUHHCTpaLuH, QpeaeparbHOil ToCyJapCTBEHHON NHPOPMaMOHHOM cucTeMbl «Equnblii
MOpTall TOCYJAPCTBEHHBIX M MYyHUUMINAIBHBIX Yycayr (pynkuuit)» mmbo Iloprana
roCyJapCTBEHHBIX M MYHHMIMOAIbHBIX ycayr (pyHkuuii) Pecnyonuku KpbiMm, a Takxke
MOJKET ObITh MPUHATA IPU JIUYHOM IIPUEME 3asIBUTEIIS.

3asBUTENO0 00ECIeYMBAETCSI BO3MOKHOCTh HAIPaBJICHMs KaloObl Ha pEIIeHUs U
nevicteust  (Oe3meicTBrE) AJMHUHUCTpAIlMH, JOJDKHOCTHOTO JIHMIA AJMHHHCTPAIUH,
MYHULIMNAIBHOTO CIIYXalIero B COOTBETCTBUU cO cTaTber 11.2 denepanbHOro 3akoHa No
210-®d3 ¢ ucnonp3zoBaHueM mopTaia (eaepaibHONW TOCyIapCTBEHHONW MHGOPMAIIMOHHON
CUCTEMBI, OOecreuHrBarolleld IMpoiecc AocyneOHOro (BHeCyAeOHOro) 00KaloBaHUs
pemieHuit u  geWicTBuil  (Oe3meWCTBHsI), COBEPIICHHBIX TMPU  MPEAOCTaBICHUU
rOCyJapCTBEHHbIX W  MYHHMIMOAJIbHBIX  YCIAYr  OpraHamu, MpeaoCTaBIISIOIIUMHU
rocyJapCTBEHHbIE M  MYHUUUIAJIbHBIE  YCIYyTH, MWX JODKHOCTHBIMU  JIULIAMH,
rOCyJapCTBEHHbIMM U  MYHUUMINAIBHBIMM  CIY)KAaIlUMH  C  HCIIOJIb30BaHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT» (mamee - cucrema
JOCYJ1IEOHOTO 00XKaT0OBaHU).

5.8. Kanoba Ha pemenus u nevicteus (6e3neiicteue) M®II, padbotaruka M®I] moxer
OBITh HalpaBJieHa 1o 1o4Te, C UCITOJIb30BAaHUEM MH(pOPMaLIMOHHO-
TEJICKOMMYHUKAIMOHHON ceTn «HTepHeT», odurmansaoro caita MO®ILI, denepanpHoii
rocyJapCTBEHHOM WH(OOPMAIMOHHONW CHUCTeMBI «ENMHBIA TOpTan TOCYAapCTBEHHBIX M
MYHUIIUTIATBHBIX ycIyr (dyHkmmii)», [loprama rocynapCTBEHHBIX W MYHHUIMIATBHBIX
yeayr (pynkiuit) Pecriyonuku KpbiM, a Takske MOXKET ObITh TPUHSTA TIPHU JIUYHOM MPUEME
3asIBUTEIS.



59. JKamoba wHa pemenuss wu gedcTBus  (Oe3melCTBHE)  OpraHU3AIINM,
npeaycCMOTpeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210 -D3, a Takxke Ux
pPaOOTHUKOB MOKET OBITh HAIpaBJICHA IO IMOYTE, C HUCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», opUIMaNbHBIX CAWTOB 3TUX OpraHU3aIlui,
dbenepanbHOM  rocyaapcTBEHHONW HWHGOpPMAIlMOHHOW cucTeMbl «EnuHbli  mopran
rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyT (PpyHKuu)», [lopTana rocygapcTBEHHBIX U
MYHUIUMAIBHBIX yeryr (¢yHkmuit) Pecriyomuku KpbiM, a Takke MOXKET OBITh NMPUHSATA
[IPU JTUYHOM HpPUEME 3asIBUTEIIS.

5.10. JKamoGa, moctynuBimiass B AJIMUHUCTPALUIO, IMOMJIEKUT PETUCTPALUU HE
MO3JIHEE CJIEYIOLIEro paboyero JHs CO JHS €€ MOCTYIUICHUS.

B cnydae monaum 3asButeneM xanoOsl yepe3 MOLl, MOL] obecrneunBaeT nepenavdy
#aja00bl B AJIMUHUCTPAIMIO B MOPSIKE U CPOKU, KOTOPHIE YCTAHOBJICHBI COTJIAIIEHUEM O
B3aumoAeucTBUA Mexay MODL[ u AnMuHUCTpauMend, HO HE IMO3JIHEE CIEIYIOIIETO
pabouero JHS CO JHS MOCTYIICHUS KaJIOObI.

5.11. XKanoba nomxHa coepKarh:

1) HauMeHOBaHHME AJIMUHHUCTpAIMU, JAOHKHOCTHOTO JHUIA AJIMUHUCTpPALMH, JTUOO
MyHUIIUNIATBHOTO — ciaykamero, M®Il, ero pykoBoautens u (uiau) pabOTHUKA,
OpraHu3alyii, NpeayCMOTpEeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3axkoHa Ne 210 -
@3, ux pykoBoautened W (WiaM) paOOTHUKOB, pEIICHUS U AeUCTBUs (Oe3neicTBUE)
KOTOPBIX 00KaITYIOTCS;

2) dammwinio, UMs, OTY4ECTBO (MOCIEIHEE - MPU HAJIUYMM), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENA - (PU3MUECKOro Juia JUOO HaWMEHOBAHHUE, CBEIACHHUS O
MECTOHAXOXKJACHUU 3asgBUTENS - MOPUAMYECKOrO JIMIAa, a Takke HoMep (HoMepa)
KOHTaKTHOTO TesiedoHa, aapec (aapeca) 3JIeKTPOHHOU MOYTHI (MPU HATUYUHU) U OYTOBBIN
ajZpec, Mo KOTOPBIM JOJIKEH ObITh HANIPaBJICH OTBET 3asBUTEINIO;

3) cBemeHuss 00 OOXaJIyeMbIX pEIICHUSX U  JehcTBUsAX  (0e3aeiCTBHM)
AIMUHUCTpAIUU, JODKHOCTHOTO JHMIa AJMUHUCTpAIUH, JU0O0 MYHHUIIMIAIBHOTO
ciayxamiero, M®II, pa6ornuka M®II, opranuzanuii, npeaycMOTpeHHBIX dYacThio 1.1
cratbu 16 deaepanpHOoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) nmoBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTEb HE COIVIACEH C pEIICHHEM W
nerictBueM (Oe3aeiicTBUeM) AIMHUHHCTPAIUMHU, JOJDKHOCTHOTO JHIA AJMHUHHUCTPAIUU,
aub0 MyHUIMOanbHOTO  ciyxamero, MO®IL[, pab6otauka M®Il, opranuzanuii,
npeycMOTpeHHbIX YacThio 1.1 cTtatbu 16 denepanbHoro 3akona ot 27 utons 2010 roaa
No 210-®3 «O6 opraHuzauuy NPEJOCTABICHUS] TOCYIAPCTBEHHBIX M MYHUIIMITAJIbHBIX
YCIyr», WX paOOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MpHU
HaJIMYUK ), TOATBEPKAAIOIINE TOBOABI 3asBUTEIS, INOO UX KOIUHU.

5.12. Cpoku paccMOTpEHUSI KaJIOOBI.

XKanoba, mnocrynuBmas B Aamunuctpauuio, MOL, yupenurenro MOIL], B
OpraHu3ainuu, npeaycMoTpeHHbie yacTeio 1.1 crtateu 16 denepanbHoro 3akona Ne 210 -
@3, MO0 B BHIMIECTOSIMNNA OpraH (IPU €ro HAJIWYHUH), MOJJICKUT PACCMOTPEHUIO B
TEUEHUE MATHAANATH pabouyMX THEH CO JHS €€ PEerucTparu, a B ciydae 00KajloBaHUS
oTkaza Aamunuctpaunu, M®LI, opranuzamnuii, npenycMOTpeHHbIX YacThio 1.1 cratbu 16
@enepanbHoro 3akoHa Ne 210-®d3, B mpueme JOKYMEHTOB Yy 3asBHUTENs JUOO B
WCIIPaBJICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Clydae 00XKaJTOBaHHS HAPYIIECHUS



YCTaHOBJICHHOTO CpOKa TaKWX HCIPABICHHUM - B TEUEHUE MATU pabouuMx JHEH co THS ee
pErucTpanuu.

5.13. TlepeueHnb OCHOBaHUM JIJIsl PUOCTAHOBIICHUS PACCMOTPEHUS KajJo0bl B cllydae,
€CJIM BO3MOYKHOCTH MPUOCTAHOBIICHUS MPETyCMOTPEHA 3aKOHOJATENIBCTBOM Poccuiickoit
denepanum.

OcHoBaHus 1Sl MPUOCTAHOBJICHUS PACCMOTPEHUS 5KaJI00bl OTCYTCTBYIOT.

5.14. Pe3yapTaT pacCMOTPEHUS JKaJIO0O0bI.

[lo pe3ynapTaTaM paccMOTpPEHUsS >KaJIOObl NPUHUMAETCS OJHO M3 CIEIYIOUIUX
pEeLICHNN:

1) )xano0a ynoBiIeTBOpSIETCS, B TOM 4YHUCi€ B ()OpME OTMEHBI IMPHHITOTO PELICHHUS,
WCIPABIICHUS! JOMYIICHHBIX ONEYaTOK M OMmHOOK B BBIJAHHBIX B pe3yJibTare
MPEAOCTABIECHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTax, BO3BpATa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMHM aKTaMU
Poccuiickoit deneparuy, HOPMATUBHBIMU IPaBOBBIMH akTaMu Pecnybmuku Kpeiwm,
MYHULIMTIATbHBIMU TPABOBBIMH AKTAMH;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

5.15. AnMuHHCTpaIus OTKAa3bIBAaET B YAOBJIETBOPEHUHU KaJI00bI B COOTBETCTBUU C
OCHOBAHUSIMU, TPEAYCMOTPEHHBIMA MYHHITUIIAJIbHBIM [IPABOBBIM AKTOM.

5.16. M®Il oTka3bpiBae€T B YJOBJIETBOPEHUU KaJOOBI B COOTBETCTBUU C
OCHOBAaHMSIMHU, IPEeyCMOTpeHHBIMU [lopsiakom.

5.17. ApamuHucTpanusi oOCTaBisieT Kajno0y O0e3 oTBeTa B COOTBETCTBUU C
OCHOBAHUSIMU, TPETYCMOTPEHHBIMU MYHHITUTIATILHBIM [TPABOBBIM AKTOM.

5.18. M®I] ocraBnsger »xajno0y Oe3 OTBETa B COOTBETCTBUM C OCHOBAHUSIMH,
npeaycMoTpeHHbIMU [Topsakom.

5.19. B ciayyae yCTaHOBJIEHHS B XOJA€ WIH MO pe3yJbTaTaM PAaCCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYILIEHUS WM  MPECTYIJICHUS
JOJHKHOCTHOE JIMIO, paOOTHUK, HaJEJCHHbIE MOJTHOMOUYHUSMHU MO PACCMOTPEHUIO Koo,
HE3aMeIJITEIbHO HAMTPABIIAIOT UMEIOLIMECS MaTEpUalbl B OpraHbl MPOKYPaTYPHI.

5.20. Iopsaok nHGOpMHUPOBaHUS 3asIBUTEIIS O PE3YJIbTaTaXx paCCMOTPEHUS JKaI00Bl.

He moznHee nHs, ClIeIyrOIEro 3a JHEM NPUHATHS PELIEHUs, YKAa3aHHOIO B YaCTH
5.14 Hacrosmiero paszena, 3asiBUTENIO B MHUCbMEHHOM (hopMe U MO KEJIaHUIO 3asBUTENS B
ANEKTPOHHON  (opme  HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PACCMOTPEHUS KaTOOBI.

5.20.1. B cmywae mpu3HaHHS KAIOOBl TMOJIEkKAIICH YIOBIETBOPEHHUIO B OTBETE
3asBUTENI0  AaeTcss HWHpopMauMss O  JACHCTBUSAX, OCYIIECTBISIEMBIX  OpPraHOM,
MPEAOCTABISAIOIIMM MYHULMIAIBHYIO YCIYry, MHOTO(Q)YHKIMOHAJIBHBIM IIEHTPOM JHOO
OpraHu3ainuen, TpeaycMOoTpeHHon yacteto 1.1 ctaten 16 denepanbHOro 3akoHa otr 27
utonig 2010 r. Ne 210-®3 «O6 opraHuzanuu NperOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIyT», B IENSIX HE3aMEMJIUTEIbHOTO YCTPAHEHUS BbISBICHHBIX
HapylIeHU! MPU OKa3aHUW MYHUIMINAIBHOW YCIYyTH, a TAKKE€ MPUHOCITCS U3BHUHEHUS 32
JIOCTaBJICHHBIE HEYJ00CTBa W YyKa3bIBaeTCs WHGOpPMAIUs O MATbHEUIINX JEUCTBUSX,
KOTOpBIE HEOOXOAMMO COBEPIIUTDH 3aBUTEIIO B LIEJSAX MOJYyUYEHUSI TOCYJAPCTBEHHOMN MM
MYHULIMIAIBHOMN YCIIyTH.



5.20.2. B cnydae mpu3HaHus KajloObl, HE MOAJIEKAIIEH yIOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JTAKOTCS ApTyMEHTUPOBAHHBIE PA3bsCHEHUS O IPUYMHAX IPUHATOIO PELIEHUS,
a Taxke HH(pOpMaLKs O MOPsJIKE 00KaT0BAHUS IPUHITOTO PEILIECHMUS.

5.21. B cnyuae ecnu xajnoba Oblla HampaBiieHa B 3JEKTPOHHOM BHJIE NTOCPEACTBOM
CUCTEMBl  JOCyleOHOro  OOXajJoBaHUS C  HUCIOJB30BaHMEM  MH(OPMALUOHHO-
TEJIEKOMMYHUKAIMOHHOM  cetu  «VHTepHET», OTBET 3aiBUTENI0  HAIPABIACTCS
IIOCPEICTBOM CUCTEMBI 1I0CYIEOHOI0 00XkKaJIOBAHUSI.

5.22. Ilopsinok 00KaloBaHUs PELICHUS MO Kanooe.

3asgBUTEIM WMEIOT TIPaBO OOXaloBaTh pEIICHUS U JehcTBUA (Oe3meicTBHe),
MPUHSATHIE (OCYIIECTBIsAEMbIE) ATMUHUCTPALUEN, JOTKHOCTHBIM JIUIIOM

AIMUHUCTpaIui, MYHUIUMAIBHBIM ciyxammmu, M®IL[, padotHukom MOI], a
TaK)Xe OpraHu3alusIMy, IPeTyCMOTPEHHBIMU YacThio 1.1 crateu 16 denepaibHOrO 3aKOHA
Ne 210-®3, wnmu ux paOOTHHUKAMU B CyA, B TMOPSJIKE M CPOKH, YCTAaHOBICHHBIC
3aKOHOJATENLCTBOM Poccutickon deneparuu.

5.23. [IpaBo 3asgBUTENSA HA MOIy4YeHHE MHPOPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX
111 0O0OCHOBAHUS U PACCMOTPEHHUS KaAJIOOBbI.

3asgBUTENM HMEIOT MnpaBo oOpaTuthcs B Anmunucrpauuto, MOL[, a Ttaxxke
OpraHu3alvio, IpeaycCMOTpEeHHYIO yacThio 1.1 crateu 16 denepansHoro 3akoHa Ne 210 -
@3, 3a nmosydeHHeM HHPOpPMALUU U JOKYMEHTOB, HEOOXOAMMBIX il OOOCHOBAHHUS U
paccMOTpeHHsT KajnoObl B IUCBMEHHOW (opMe 10 MoYTe, C UCHOJIb30BAaHUEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «JHTepHeT», oduuuampHOro caiita
AnMunucTpanuu, odunuaneHoro caiita MOL, ¢enepanbHOil rocygapCTBEHHOM
nH(pOpMaMOHHOW cHucTeMbl «EIMHBIA MOPTAT TOCYAapCTBEHHBIX M MYHUUMIAIbHBIX
yeayr (pynkuuid)», IlopTana rocynapcTBEHHbIX M MYHHIMOAIBHBIX YCIyr ((QyHKIUI)
PecnyOonnku KpeiM, a Takke Mpu JIMYHOM IPUEME 3asBUTEIIS.

5.24. Cnoco0bl MHPOPMHUPOBAHUS 3AsIBUTENICH O MOPSAKE MOJAYM U PACCMOTPEHUS
KaJI0OBbI.

Nudpopmannio o mOpsiAKe MOJAaYM U PACCMOTPEHHUS 3KajJoObl 3asBUTEIN MOTYT
NOJIy4YUTh Ha HMH(OPMAIMOHHBIX CTEHJIaX PACHOJIOKEHHBIX B MECTaX MPeJOCTaBICHUS
MYHHIIMIIAJIbHOW YCIYTM HEMOCPEACTBEHHO B AJMHUHHCTpAIMM, Ha OPUIMAILHOM caiiTe
Anvunuctpanuu, B M®II, a takxe opraHuzanuu, NpeaycMOTpeHHOH dyacTeio 1.1 crathu
16 ®enepanpHoro 3akoHa Ne 210-®3, B (denepanbHON TOCYAapCTBEHHOU
uHpopMalMOHHON cucteMe «EnuHBI mopran TocyJapCTBEHHBIX M MYHHMIMIAIbHBIX
yeayr (pyHkuuit)», Ha [lopTasie rocygapcTBEHHbIX U MyHUIMIAIBHBIX YCIyT ((QyHKIIHIT)
Pecny6nuku Kpbim.
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